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Paszaea I. OBIHUE INTOJIOXKXEHUSA
1. Ilpeamer peryiMpoBaHusi AIMHUHMCTPATHBHOIO perjiaMeHTa

1.1. ATMMUHUCTPATUBHBINA PErIAMEHT MPEAOCTABICHNASI MyHULUITAIIBHOW YCIyTH
«IIpenocrapnenue napopmanuu 006 opraHu3alUi OOIIEIOCTYITHOIO U OECIIaTHOTO
JIOIIKOJIbHOTO, HAYaJIbBHOTO OOIIEro, OCHOBHOTO OOIIEro, CPeAHEro 0OIIEero, a TaKkxKe
TOTIOJHUTEIPHOTO  O0pa30oBaHUS B MYHHUIMIAIBHBIX  00pa30BaTENIbHBIX
OpraHu3alMsIX, PACIOJIOKEHHBIX Ha TEPPUTOPUHU TOPOJICKOT0 OKpyra ropo Jlumenx»
(manee - AIMMUHHCTPATUBHBINA PErJlaMeHT) pa3paboTaH B LESAX MOBBIIICHUS KaueCTBa
MPEIOCTABICHUS U YPOBHS JOCTYIMHOCTH MyHUIIMIIAIbHOM yenyru «IIpenocraBienue
uHpopmaruu 00 opraHuzanud OOIIEAOCTYIMHOTO W OECIIaTHOrO JOUIKOJIBHOTO,
HayaJbHOTO OOIEero, OCHOBHOrO OOIIEro, CpeaHero oOmero, a  TaKxke
JOTIOTHUTEIPHOTO ~ O0pa3oBaHUsT B MYHHUIMIAIBHBIX  00pa30BaTEIIbHBIX
OpraHU3aIMsIX, PACTIOJIOKEHHBIX HA TEPPUTOPUHU TOPOJICKOTO OKpyra ropo JInumenk»
(mamee - MyHHIOHWMOAIbHAs  yCiyra), OMNpenensieT CTaHgapT, CPOKH U
IIOCJIEIOBATENBHOCTD aIMUHHACTPATUBHBIX npoueayp (mevicTBHiA) pu
MPEIOCTABICHUN MYHUIIUITAILHON YCIYTH, a TaKkKe TOPSIOK B3aWMOJICHCTBUS
MEXIY MAOHKHOCTHBIMU JIMIIAMH JIeTlapTaMeHTa OO0pa30BaHUS aJMHUHHUCTPAIHH
ropoga Jlumeuka (manee - JlemapTramMeHT) W 3asBUTEISIMU, HHBIMH OpraHamH,
YUPEKACHUAMU M OPraHU3alUSIMH IPH TPEIOCTABICHUN MYHHUIIUITAJILHON YCIIyTH,
GbopMBbl KOHTPOJII 3a NPEIOCTaBICHUEM MYHUIUINAIBHOM YCIyrd, I0CYIeOHBIN
(BHECYZIEOHBIN) TOPSAIOK OOXKaJOBaHUsI pEIIeHUH U JeUcTBUN (0e3aeicTBUi)
JlenaprameHTa, a TakKe €ro JOJDKHOCTHBIX JIMI] U MyHUIIUIIATBHBIX CITY>KalluX.

[IpenocraBnenre MYHUIIUNATBHOM YCIYTHM OCYIIECTBIISIETCSI B OTHOIICHUU
uHdopmaruu 00 opraHuzanud OOMIEAOCTYITHOTO W OECIIaTHOTO JOUIKOJIBHOTO,
HA4aJbHOTO OOIIEr0, OCHOBHOIO OOILEro, CPeHEro o0IIero o0pa3oBaHus, a TaKxKe
JOTIOTHUTEIPHOTO ~ O0pa3oBaHUsS B MYHHUIMIAIBHBIX  00pa30BaTEIIbHBIX
OpraHM3aIysIX, pPacloIOKEHHBIX Ha TEPPUTOPUU TOPOACKOTO OKpyra ropoja
JIunenka.



2. Kpyr 3asiBureJiei

2.1. 3asBuTeneM Ha MNPEJOCTABICHHUE MYHMIMIAIbHOW YCIYTH SIBISETCS
¢u3nyeckoe U0, 3aMHTEPECOBAHHOE B MOIYYEHUH MH(POpMAUU 00 OpraHu3alnuu
OOIIEeIOCTYITHOTO U OECIJIaTHOIO JOHIKOJBHOTO, HA4aJIbHOTO OOIEro, OCHOBHOTO
ob1mero, cpeaHero oomero oopa3oBaHus, a TAKXKe JOMOJHUTEILHOIO 00pa30BaHUs B
MYHHIIUIAIBHBIX 00pa30BaTeNbHBIX OPraHU3alUsAX, PACIIONIOKEHHBIX Ha TEPPUTOPUN
TOpPOJICKOr0 OKpyra ropof Jlumneuk (zanee - 3asBUTENb).

2.2. C 3asgBneHueM (3ampocoM) BIpaBe OOpPaTUTHCS MPEACTABUTENb 3asBUTEII,
NEUCTBYIOIIMHA B CHJy IIOJIHOMOYMH, OCHOBaHHbIX Ha O(OpMIEHHOW B
YCTaHOBJIEHHOM  3aKOHoHarenbCcTBOM  Poccuiickor ~— @enepauuu  HOpSAKE
JIOBEPEHHOCTH (J1ajiee — MPEeCTaBUTENb 3asABUTEIIS).

3. TpeOoBanus Kk NOpsiAKy HH(GOPMHUPOBAHUSA O NPEIOCTABICHUN
MYHUIUNAJIbHON yCIyTH

3.1. NudopmupoBanue 3asBUTEICH O TMOPSAAKE M XOJE€ TNPEJIOCTABICHUS
MYHULUNAIBHON YCITYTH OCYLIECTBIISIETCS:

1) HemocpeACTBEHHO MpU JIMYHOM mpueme 3asBuTens B JlemapTamMeHTe WIH
MHOTO(YHKIIMOHAJIBHOM ~ IIEHTPE  MPEAOCTaBIEHUA  TOCYJAapCTBEHHBIX U
MYHULUNAIBHBIX yCIyT (nanee - MOI);

2) no tenedony B Jlemaprament win MOII;

3) MNOHCBMEHHO, B TOM YHCJ€ TIOCPEACTBOM JJIEKTPOHHON  IMOYTHI,
(haKCUMUIIBHOU CBSI3H;

4) mocpeICTBOM pa3MeIleHHs] B OTKPBITOM U TOCTYyHON (hopMe HHPOpMAITUK:

B denepanbHON TrocymapcTBeHHONW HWHGOPMAIMOHHONW cucTteMe «EauHbIMN
noprain roCyJ1apCTBEHHBIX 17} MYHULATAIbHBIX yCIyT (byHKIIHI)»
(https://www.gosuslugi.ru/) (nanee - EIII'Y)

Ha opunmanpHOM caiite Jlemapramenra (https://doal/ru);

Ha O(QUIMATBEHOM caiTe aAMUHUCTpanuu Toponaa Jlumenka (mamnee —
Anvunauctparus) (https:/lipetskcity.ru);

5) mocpencTBoM pasMenieHus WHPopManuu Ha WH(POPMAIMOHHBIX CTEHIAX
Hemapramenta nnu MOLI.

3.2. JlemapTamMeHT OCYWIECTBISECT IPUEM 3asBUTENS ISl NPEAOCTABICHUS
MYHULUNIAIBHON YCIYyIM B COOTBETCTBUU C TpauKkoM mpuema, yTBEPKICHHBIM
npukasom JlemaprameHra.

NudopmupoBaHue OCYIIECTBISETCS MO CIAEAYIOIUM BOIPOCaM, KacaroIUMCS:

croco0O0B MoJ1auy 3asBJICHUS O MPEOCTABICHUN MYHHUITUTIAILHON YCITYTH;

anpecoB Jlemapramenta u M®II, oOpaiieHue B KOTOpbIE HEOOXOAMMO ISt
NIPEAOCTABJICHUS MYHUIUIIAJIbHON YCIYTH;

cripaBouyHOM nH(MOopManuu o padore Jlemapramenta, M®OII;

OCHOBAaHMM JJIsI TOPUOCTAHOBJIEHUS WJIM OTKa3e B MPEAOCTABICHUU
MYHULHUNAIBHON YCITYTH;
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JOKYMEHTOB, HEOOXOJAUMBIX JUIsl TIPEAOCTABICHUS MYHHUIIMIAIBHONW YCIYTU U
YCIIyT, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMU U 00sI3aTEIBHBIMU JJIs1 MPEAOCTABIICHUS
MYHULUNAIBHOUN YCITyTH;

NOPSIAKA U CPOKOB MPETOCTABIICHHS] MyHULIUITAJIBHOW YCIIYTH;

NOpsAJIKa TIOJy4YEHHMs] CBEIEHUH O XOJ€ PAacCMOTPEHHs 3asBICHHUS O
NPEAOCTABJICHUA MYHULMNAIBHON YCIYyIM M O pe3ylbTaTax IpPelOCTaABICHUS
MYHULUNAIBHON YCITYTH;

OpEJOCTaBICHUSI  YCIYr, KOTOpbIE€  SIBISAIOTCA  HEOOXOOUMBIMH U
00s3aTeNbHBIMU JIS1 IPEIOCTABICHUS MYHHUIIUIAIBHON YCIIYTH.

[lonyuyenue wHpOpManuu MO BONPOCAM MPEIOCTABICHUS MYHULMUIAIbHOM
YCIYIM W YCIYT, KOTOpBIE SIBJIAIOTCS HEOOXOAUMBIMH U 00SI3aTE€IbHBIMHU IS
IPEIOCTaBICHUS MyHUIIMTNIATBHOM YCIYTH OCYUIECTBISETCS OECIIaTHO.

3.3. Ha caiitax Aamunuctpauuu, lenapramenta, EIII'Y, nunpopmannoHHbix
creHaax B [enmapramente, MO®IL] pa3memaercss uHpopmanusi O MPEJOCTABICHUU
MYHULUNAIBHON YCIIYTH CIEAYIOIIETO COACPIKAHUS:

- AIIMMHHUCTPATUBHBINA PETJIAMEHT C MPUJIOKEHUSIMHU, KOTOPHIN 1O TPeOOBAHUIO
3asBUTEIIS IPEIOCTABIISIETCS EMY JUIsl O3HAKOMIICHUS;

- HaMMEHOBaHHWE  OpraHa, OTBETCTBEHHOIO  3a  IPEAOCTaBIICHUE
MYHUITUTIATBHOU YCITyTH, TpaduK npueMa (pekum padoThl);

- TepeyYeHb JTOKyMEHTOB, HEOOXOAMMBIX Uil MPEIOCTABICHUS 3asBUTEIEM
MYHULUNAIBHON  YCIIyIHM, a Takxke TpeOOBaHUs, MPEIbABISIEMbIE K 3THUM
JOKyMEHTaM;

- Omank wu oOpa3en 3amojHEHUs 3asBIEHUS O MPEAOCTaBICHUU
MYHUIUNIATBHOU YCIYTH;

- MCUEpIbIBAIOIIMN MepeyeHb OCHOBAHUMU NIl OTKa3a B MpHUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIsl TPEIOCTABIECHUS MyHUIIUTIATIBHON YCIYyTH;

- MCUYEPIBIBAIOIINI NEpEUYECHb OCHOBAHMI Il MPUOCTAHOBJICHUS WJIM OTKA3a B
NPEAOCTABICHUNA MYHHUIIMNIAIbHON YCIYTH;

- cripaBoYHas MH(MOPMAIUS O MECTaX HAXOXKICHUS, pexumMe paboThl (rpaduka
npuema) [lenapramenta, M®II, cnpaBounbsie tenedonsr [emapramenta, M®II, B
TOM 4Yucie Homep Tenedona-aBromHpopmatopa (IpU  HAIUMYMH),  aJpec
opuIMaTbHBIX CAaNTOB AJIMUHHUCTpaIuu, JlemaprameHTta, a TakXKe DSJIEKTPOHHOM
nouthl 1 (uu) GopMbl oOpaTHOM cBsizu JlenapramenTa B cetu « IHTEpHETY;

- KpYT 3asiBUTEJIEH.

Pasmenienne wuHpoOpManuMu O TOPSAIKE MPEAOCTABICHUS MYHULMUIAIBHOM
yciayru Ha WHGOpPMalUMOHHBIX CcTeHAax B mnomemiennn MOI] ocymiectBisieTcss B
COOTBETCTBHUM C COTJIALIEHUEM, 3aKIHOYEHHBIM Mexay MOL[ u AnMuHUCTpanuen
ydyeToM TpeOoBaHU K HHGOPMHPOBAHUIO, YCTAHOBJIECHHBIX AJIMUHUCTPATHUBHBIM
pPETIaMEHTOM.

3.4. [lo nucbMeHHOMY OOpalIeHHIO JOJDKHOCTHOEe Juio JlemaprameHra,
OTBETCTBEHHOE 32 NPEJOCTABICHUE MYHULUINAIBHOW yCIyru, coTpygHuk MOI]
noipoOHO B MUCBMEHHOU (OpMEe Pa3bsCHSAET IPakJIaHUHY CBEACHHS IO BOIPOCaM,
YKa3aHHBIM B MYHKTE 3.2. HACTOSIIEr0 AJIMUHUCTPATUBHOTO PETJIaMEHTa B OPSIJIKE,
yctaHoBlieHHOM DenepanbHbiM 3akoHOM OT 2 Mast 2006 1. Ne 59-®@3 «O nopsiake



paccMmoTpeHust  oOpamienuit  rpaxnaH Poccuiickoit  ®denpepanumy  (mamee —
denepanbHblif 3akoH Ne 59-D3).

3.5. Ilpu ycTtHOM oOpameHuu 3asBuTeds (IMYHO WM TI0 TeledoHy)
NOJDKHOCTHOE  Jmio  Jlemapramenra, corpyauuk MO®PII, ocymecTBIisironmi
KOHCYJIbTUPOBaHUE, OJAPOOHO U B BEXKIMBOHN (KOppeKTHOM) dopme HHPOPMUPYET
00paTUBIINXCS TI0O UHTEPECYIOITUM BOTIPOCAM.

OtBer Ha TeneOHHBIA 3BOHOK JIOJDKEH HAYMHATHCS C HMHPOPMAIMH O
HAWMEHOBAHUU OpraHa, B KOTOPHIN TTO3BOHWII 3asSBUTEIb, (haMIIINN, UMEHHU, OTUYECTBA
(mocneaHee — MpU HAJTWMYHUH) U TOJDKHOCTH CHEIUANIKCTA, TPUHSBIIETO TeIe(OHHBINA
3BOHOK.

Ecmm nmomxnocTHOe smmno Jlemapramenra, cortpynHuk MOPI[ He Moxker
CaMOCTOSITENIbHO JIaTh OTBET, TeJe(OHHBINM 3BOHOK JOJDKEH OBITH MepeaapecoBaH
(mepeBejieH) Ha APYroe JOJKHOCTHOE JIUIIO WJIU K€ OOpaTHUBIIEMYCS JIUILY JTOJDKEH
ObITh COOOIICH TelnedOHHBIH HOMEp, MO KOTOPOMY MOXKHO OyJeT TMOJIYyYUuTh
HE00X0IMMYI0 HH(GOPMAIIUIO.

Ecniu mnoaroroBka orTBera TpeOyeT MPOJIOJDKUTEILHOTO BpPEMEHH, OH
MpeIaraeT 3asBUTENI0 OJAUH U3 CIEAYIOIINX BAPUAHTOB JAIIBHEHIINX IEUCTBUMN:

U3JI0KUTh 0OpallieHue B MUChbMEHHON hopme;

Ha3HAYUTh APYroe BpeMs JIJIsi KOHCYJIbTAIIUi.

HomxnoctHoe guno [emapramenra, corpynauk M®OL[ He Bhopase
OCYIIECTBISATh HHPOPMHUPOBAHNE, BBIXOJSINEE 32 PAMKH CTAHIAPTHBIX MPOIEAYP H
YCIOBUM MPENOCTABICHUS MYHUIMIAIBHOW YCIYrd, U BIUAIONIEE MOPSIMO WU
KOCBEHHO Ha IPUHUMAEMOE PEILICHHUE.

[IpoaomkuTenbHOCTh UHPOPMUPOBAHUS 10 TeJIE(POHY HE JOJDKHA MPEBBIIATH
10 munyT.

NudopmupoBanue OCyIIECTBISIETCS B COOTBETCTBHM C TrpadUKOM MpueMa
IrPaXKIaH.

3.6. Ha EIII'Y pa3smemarorcst cBeAeHus, npeaycMoTperHbie [losoxenueM o
dbenepanbHON TOCYIapCTBEHHON MH(OpPMAIIMOHHON cucTeMe «DenepaabHbIi peecTp
rOCyJapCTBEHHBIX W MYHHUIMOAIBHBIX ycnyr ((QyHKIMI)», YTBEPKICHHBIM
noctanoBienueM [IpasutennbctBa Poccutickoit deneparuu ot 24 oktsi6ps 2011 rona
Ne 861.

Hoctynm & wuwHbOpMAIMM O CpPOKaX W TOPSAKE MPEJOCTABICHUS
MYHHUITUTIATHBHOU YCITYTH OCYIIECTBIISCTCS 0€3 BBHIMOTHEHUS 3asIBUTEIIEM KaKUX-THOO
TpeOOBaHMI, B TOM uHcie O€3 HCHOJb30BaHUS NPOrPAMMHOIO OOECIEUEHMS,
YCTAHOBKa KOTOPOrO0 HAa TEXHUUYECKHE CPEICTBA 3asBUTENS TpeOyeT 3aKII0UeHUs
JUIEH3UOHHOTO WJIM WHOTO COTJallleHHus ¢ TpaBooOJiazaTresieM MpOorpaMMHOTO
obecrieyeHusi, MPeayCMaTPUBAIONIEIO B3UMaHUE IUIAThl, PETUCTPALUIO WU
ABTOPHU3AITUIO 3aBUTEIS WM MPEIOCTABICHUE UM MTEPCOHATBHBIX TaHHBIX.

3.7. B nensx obecnedyeHHs] paBHOTO JOCTyNa K MOJYYEHHIO HEO0OXOAMMOU
uH(pOpMaIIMU O TOPSAJIKE MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH OQUIIMATbHBIN
CalT agMUHHCTpauu ropojaa Jlumnenka, opuiuanbHblid calT JlenmapraMeHTa 10mKeH
pacroiaraTh BEpCUEH s JI0/Ie C OrpaHUYEHHBIMU BO3MOKHOCTSIMU 3PEHUSL.



Pasznen II. CTAHJIAPT IIPEJOCTABJIEHUA MYHUIIMTIAJIBHOH
YCIYI'

4. HammeHOBaHUE MYHUIUNIAJIBLHOM YCJIYTH

4.1. HaumenoBanue myHununainsHol yciyru: «lIpegocraBnenne unbopmanuu
00 oprasm3anuy OOIIETOCTYMHOTO W OECIIaTHOrO JOIIKOJIBHOTO, HAYaJIbHOTO
0011ero, OCHOBHOI'O OOINEro, CcpeaHero OOIero, a TakkKe JOMOJHHUTEIBHOTO
00pa3oBaHMsI B MyHHUITUTIATBLHBIX 00pa30BaTEIbHBIX OPraHU3AINSIX, PACTIONOKEHHBIX
Ha TEPPUTOPUU TOPOJICKOTO OKpyTa ropos Jiunenk».

5. HammeHoBaHue opraHa, nNpeIoCcTaBJIdg0NIEer0 MYHUIMIIAIbHYIO
yeayry

5.1. MyHununanpHasi yciyra IpenocTaBisieTcs AenapTaMeHTOM OOpa30BaHMUS
aIMUHHCTpALMKU Topoaa JIlunenxka.

5.2. CornacHo nyHKTy 3 yacTtu | cratbu 7 @enepanbHoro 3akona ot 27.07.2010
Ne  210-®3 «OO6 opraHu3anuu  TPEAOCTaBIEHUS  TOCYJIAPCTBEHHBIX |
MYHULUNAIBHBIX yciuyr» (mnanee - @enepanbHbiil 3akoH oT 27.07.2010 Ne 210-D3)
JlenapTamMeHT HE BIpaBe TPeOOBATh OT 3asBUTENS OCYIIECTBICHUS JACHCTBUMN, B TOM
YHUCJIE COTJIACOBaHUM, HEOOXOAMMBIX ISl TOJMYYEHUS MYHHIMMAIBHOW YCIYyTH H
CBSI3aHHBIX C OOpalleHueM B TOCYJApPCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO
caMOyIpaBJIE€HUsI, OpraHu3allui, 3a UCKIIOUCHUEM IOJIYyUYECHHS YCIYT U TMOIYyYCHHS
JOKYMEHTOB U MH(OpMaInu, BKIIOUYEHHBIX B [lepeyeHb yciyr, KOTOphIE SIBISIOTCS
HEOOXOJMMBIMU U 00S3aTECJIbHBIMU JUISl MPEJOCTABICHUSI aJMUHUCTPAIIMEH ropoja
Jlunenka  MYHULIMNAQIBHBIX  YCIAYT W TPEAOCTABISIOTCS  OpraHU3alUsIMHU,
YYaCTBYIOIIMMHU B MPEIOCTABICHUM MYHULUNAIBHBIX YCIYT, YTBEPKICHHBIN
peuienueM Jlunenkoro ropoackoro Cosera gemytatoB oT 25.12.2018 Ne 817.

6. Pe3yabTaT npenocraBjieHnss MyHUIUNAJIbHON yCIyru

6.1. Pe3ynpTaToM npenocTaBieHUs] MyHUIIUTIATBHON YCIYTH SBISICTCS

BbIJlaya  (HAmpaBliCHUE) 3asBUTEN0 HWHPOpMAlMu 00  OpraHU3aluu
00IIEOCTYTHOTO M OeCIIaTHOTO JONMIKOJBHOTO, HAYaJbHOTO OOIIEro, OCHOBHOTO
o0111ero, cpeaHero oomero o0pa3oBaHus, a TAKXKE JOMOJHUTEILHOIO 00pa30BaHUs B
00pa3oBaTeNbHBIX OPTaHM3AIUAX, PACIOJIOKCHHBIX Ha TEPPUTOPHH TOPOJCKOTO
OKpyra ropoja Jlumnenxka;

BbI1avua (HaIpaBJICHKE) 3aIBUTEIIO YBEIOMIICHHUS 00 OTKa3e B MPEIOCTaBICHUN
MYHHUITUTIATBHOM YCITYTH, ¢ YKa3aHUEM MPUYHMH OTKa3a.

HanmeHoBaHHMe MOKYMEHTa, COJEPIKAIIero perieHHe O MPEJOCTaBICHUH WU
OTKa3e B TPEJOCTaBICHUM MYHHIUINAIHHOW YCIYTH, Ha OCHOBaHHUH KOTOPOTO
3asIBUTEITIO MTPEIOCTABIIACTCS PE3yIbTaT MyHUITUTIAIBHOHN YCITyTH:

UCBMO, coJiepkaiiee HHPopMaIMio 00 OpraHU3alMH OOIIENOCTYIHOTO H
OecIuIaTHOTO JIOMIKOJBHOTO0, HAadaJlbHOT'O0 OOINEro, OCHOBHOTO OOIIEro, CpeaHero
o01mero o0pa3oBaHms, a TAKXKe JOMOJHUTEIHHOTO 00pa3oBaHusl B 00pa30BaTEIbHBIX
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OpraHu3alMsIX, PACMHOJOXKEHHBIX HAa TEPPUTOPUU TOPOJCKOrO0 OKpyra ropoja
Jlunenxka;

yBEIOMJIEHHE 00 OTKa3e B MPEAOCTaBICHUM MYHHUIMIAIBHOM YCIyru, ¢
yKa3aHWEM IPUYUH OTKa3a.

6.2. PeectpoBas 3amuch O pe3yJbTaTe MPEAOCTaBICHUS MYHHUIMIAIbHOM
YCIIYT'H OTCYTCTBYET.

6.3 Pe3ynbTaT MpenocTaBlIeHns MyHUIIUIATIBHON YCIYTH BbIIAETCS 3asiBUTEITIO
(mpeacTaBUTENIO 3asBUTENA) B JlemapTaMeHTe WM HampaBisieTcs MO MOoYTe JIMOO 1Mo
AJIEKTPOHHOM moyTe (IpU YCIOBHM YKa3aHUs COOTBETCTBYIOLIErO crocoda
NOJIyYEeHHSI pe3yJIbTaTa B 3alpOCe).

7. Cpok npeaocTraBjieHis MyHMIUNAJIBHON YCIYIH

7.1. MakcuMainbHbIl CPOK MPETOCTABICHUS MyHULIUNIAIBHON YCIIYTH, KOTOPBIN
UCUUCIISIETCS CO JIHSA MOCTYIUIEHU B JlemapTaMeHT 3asBICHMsI U JOKYMEHTOB U (WJIH)
uHpopMalMy, HEOOXOAUMBIX JJIi MPEAOCTaBICHUS MYHULUNAIbHOM YCIyTH
cocrapiseT 10 pabounx nHEH, B TOM YUCIE CPOK HANpaBiIeHUs (BbIJAUM) TOKyMEHTA
SBJISIOIIETOCs Pe3yIbTaTOM MPEJOCTAaBICHUS MyHUIIMIAIBHON yciyru — 2 pabouux
JHS CO AHS ero peructpanuu B «CucreMy 3J1eKTPOHHOTO JTOKYMEHTOO00poTay (J1ajee
- CO L1 «/leno»).

8. I/Icqepl'[bIBalOI[lI/Iﬁ NnepeYceHb TOKYMEHTOB, HCOﬁXOI[I/IMbIX
AJIA TIPEAOCTaBJICHUSA MyHI/I]_[I/Il'laJIl)HOﬁ YCayru

8.1. McuepnbiBatoiuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C 3aKOHOJIaTCJIbHBIMM WM WHBIMH HOPMATHUBHBIMU TPABOBBIMM aKTaMH JUIS
NPEAOCTABICHUS YCIYTH, C pa3JejeHueM Ha JJOKYMEHThl U MH(OpPMAIUI0, KOTOPhIE
3asBUTENb JIOJDKEH MPEICTaBUTh CAMOCTOSTEIBLHO B ONMUCAHWM aJIMUHUCTPATUBHBIX
npoueayp, coxaepxkamemcss B paszaene Il Hacrosmero AJIMUHHCTPATHBHOTO
periaMeHTa.

9. UcyepnbIBawIIMii NepedYeHb OCHOBAHMA /IS 0TKAa3a
B NIpUeMe JOKYMEHTOB, He00X0AMMBbIX /IJIfl TPe0CTABJICHUS
MYHHUIUNAJIBHON YCJIYI'H

9.1. OcHoBaHusi JUisl OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOIMMBIX s
OpeNOCTaBIEHUsl  ycioyru,  npuBeleHsl B paszugene Il nHacrosmero
AJMUHHCTPATUBHOTO PETJIAMEHTA.

10. UcuepnbiBaouuii nepevyeHb OCHOBAHUM J1JISI MPUOCTAHOBJIEHUSA
WIH 0TKA3a B MIPe10CTABJICHUU
MYHHMIUNAJIBHON YCJIYI'H

10.1. OcHoBaHMs [ NOPUOCTAHOBIEHUS MPEAOCTABIEHUS YCIYI'M HE
IIPEAYCMOTPEHBL.



10.2. OcHoBaHuA AJis1 OTKa3a B NIPEAOCTABICHUHN YCIYTH MPUBEJICHBI B pa3jeie
III HacTosIIero AIMUHUCTPATUBHOTO PETIAMEHTA.

11. Pa3mep niatbl, B3UMaeMOii ¢ 3asiBUTEJIA
NPHU NPeJ0CTABJICHUN IOCYIapPCTBEHHOM YCJIYyIH,
U CIIOCO0BbI ee B3MMaHUA

11.1. IlpenoctaBneHne MyHUIIMNAIBHON YCIYIHM OCYLIECTBISETCS O€cIIaTHO,
rocyJapCcTBEHHasl MOIUIMHA WIA HHAas IUlaTa 3a NpeIOoCTaBICHUE MYHULUIAIbHOM
yCIIyTH HE B3UMAETCS.

12. MakcUMAJIbHBIN CPOK OKUIAHUS B 0UepeaH NMpH mogave
3asiBJICHUS U NIPH MOJYYEHUH Pe3yJbTaTa NpeaoCTaABJICHUS
MYHHUIUNIAJBHOM YCJIYITH B ciiy4yae o0palieHus 3asBUTeEJIs
HemnocpeacTBeHHo B /lemapramenT

12.1. MakcuManbpHbI CPOK OXWJAHUS B OYEPEAHM IPHU MOAAYe 3aABJICHUS O
IIPEIOCTABJICHUH MYHULMNAJIBHOW YCIYTM W [OpU TOJIYYEHUU pe3yJibTara
MYHULUNAIBHON YCIYTH COCTABISET 15 MUHYT.

13. Cpok 1 nopsAI0K perncTpanuu 3asiBJeHus (3anpoca) 3asBUTesl
0 MPeJ0CTABJICHUN MYHUIIMNIAJIbHOM YCJIYTd, B TOM YHCJIe
B JJIEKTPOHHOH popme

13.1. Perucrtpauus 3asBI€HUS O NPEIOCTABICHUM MYHMIMIAIBHON YCIyTH
pEerucTpupyercss B JE€Hb IOCTYIUIEHUS JOJDKHOCTHBIM JUIOM JlemapTaMeHTa,
crenuainucToM (CoTpyaHukoM, paboTHukom) MOIL] ocyiiecTBisieTcss B JI€Hb €ro
MOCTYTUICHUS.

Peructpanus 3asBieHHs O NPEAOCTABICHUM MYHHIMNAIBHON YCIYTH H
MPUJIaraeMbIX JTOKYMEHTOB, HEOOXOAMMBIX IS TPEIOCTABICHUS MYHUIUTIATBHOM
yciyrd, nomanHbix depe3 EIIY moctynuBmmx B HepaOouwii (BBIXOAHOW WIIH
pa3HUYHBINA) ICHB, OCYIIECTBISETCS B TIEPBBIA, CICAYIONINN 32 HUM pa0OUunii ICHb.

14. TpeﬁoBaHI/Iﬂ K MOMECIIECHUSAM, B KOTOPBLIX NPEIOCTABJIACTCHA
MYHMIUIIAJbHadA yCjayra

14.1. TpebGoBaHuss K TOMENIEHUSM, B KOTOPBIX MPEAOCTABIACTCS
MyHULHANAIbHAS yCIIyra, B TOM YHCIIE K 3aIy OXHAAHUSA, MECTaM [UJIs 3alOJHEHHS
3aBJICHUA O TMPENOCTABICHUM MYHULUNAIBHOM YCIYyI'M WM YBEIOMIICHUM,
MH(POPMAILIMOHHBIM CTEHJIaM C 00pa3liaMy UX 3all0JHEHMS U IEPEUHEM JOKYMEHTOB U
(unun) uHpopMaIuu, HEOOXOJUMBIX Ul IPEOCTABIEHUS! MyHUIIMIIAILHON yCIIyTH, a
TaKkKe TpeOOBaHUs K OOECIEUEHUIO JOCTYMHOCTH JJIi WHBAIUAOB YKa3aHHbBIX
00BEKTOB B COOTBETCTBHMH C 3aKoHojmarelbcTBOM Poccuiickoii denmepammu o
COLIMAJbHOW  3alllUTe WHBAJIUAOB  pa3MEIIeHbl Ha  OQUIUAIBHOM  caiite
Jenapramenta, a Takke Ha EII'Y, PernonaneHoM mopranie.



15. Iloka3aTesm JOCTYIIHOCTH M Ka4YeCcTBa
MYHUIUNAJIBHON YCJIYTH

15.1. IlepeueHp noka3aTenaei Ka4yecTBa U IOCTYITHOCTU YCIYTH, B TOM YHUCJE O
JOCTYITHOCTH 3JEKTPOHHBIX (POPM JTOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEAOCTaBICHHUS
YCIIyI'M, BO3MOKHOCTM IIOJlayd 3asBJICHMs (3ampoca) Ha MOJYyYEHHUE YCIYI'M H
JOKYMEHTOB B 3JIEKTPOHHOW (hopMe, CBOEBPEMEHHOCTH MPEIOCTABICHUS YCIYyTH
(OTCYTCTBMM HApyLIEHH CPOKOB IPEAOCTABIEHUSA, NPEIOCTABICHUN YCIYI'H B
COOTBETCTBUM C BapHaHTOM IMPEIOCTABICHUS YCIYTd, OTCYTCTBUM IONUIMHBI 32
[PENIOCTaBICHUE YCIyTH, YyA0OCTBE WH(MOOPMHUPOBAHMS 3asABUTENS O XOJE
IPEIOCTaBIEHUSI YCIYTH, & TaKKe MOJyUYeHHs Pe3ysibTaTa MPeOCTaBICHUS YCIyTH,
pasmemaercsa Ha EIIT'Y.

15.2. OCHOBHBIMU TMOKa3aTEeJNSIMU JOCTYIMHOCTH TPEJOCTABICHUS YCIyTd
SBJISIFOTCSL:

HAJIMYMUE TOJHOM M TOHSATHOW WHGOpMAIMU O TOPANKE, CPOKAX U XOJe
PEAOCTABICHUS MYHULHAAITBHOM yCIyTH B uH(OPMAIMOHHO-
TEJIEKOMMYHHUKALMOHHBIX CEeTSAX OOLIero IMoyib30BaHUs (B TOM UHCJIE B CETH
«HTEepHETY), CpeAICTBAX MAacCOBOM HH(OPMAITNH;

BO3MOXKHOCTh ~ MOJY4YeHHS  HMHPOpMAMM O  XOJA€  HPeaoCTaBICHUS
MYHUIIUIIAJIBHON yCIIyTH, B TOM uncie ¢ ucnonb3oBanueM EINTY w/umm PIITY.

15.3. OCHOBHBIMH TMOKa3aTeSIMM KayecTBAa MPEJOCTABIEHUS  YCIyTH
SBIISIFOTCSL:

CBOEBPEMEHHOCTh MPEJOCTABICHUS] MYHULIUNIAIILHON YCIYyTd B COOTBETCTBHHM
co CTaHJapTOM ee pe10CTaBJICHUS, YCTaHOBJICHHBIM HACTOSIIIUM
AJMUHUCTPATUBHBIM PETIAMEHTOM;

MUHHMMaJIbHO BO3MOYKHOE KOJMYECTBO B3aUMOJECHCTBUN TpaKJaHWHA C
JNOJDKHOCTHBIMM  JIMIIAMM, YYAaCTBYIOIIMMHM B TMPEJOCTABICHUH MYHHUIUIIAJIbHON
YCIYTH;

OTCYTCTBHE 0OOCHOBAHHBIX ’Kajl00 Ha JercTBUs (0€3/1eiCTBIE) COTPYTHUKOB U
UX HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOLLIEHUE K 3aSBUTEIISIM;

OTCYTCTBHE HApyLIEHUI CO CTOPOHBI JlenmapTaMeHTa yCTaHOBJIEHHBIX CPOKOB B
npolLecce MpeA0CTaBICHNs MyHULUITAIBHON YCIyTH;

IpOBeJCHHE 00YUSHHSI COTPYAHUKOB OCOOEHHOCTSM MPEIOCTABICHUS YCIYTH.

16. Uuble TpeOOBaHMs, B TOM YHCJIe YYUTHIBAKOIIHE 0COOCHHOCTH
NPeIoCTABJCHU MYHUIMIIAJIBbHOH YCJIYTIH
B M®II, 0c00eHHOCTH NPea0CTABJICHUS
MYHHMIUIIAJIBHON YCJIYI'H B 2JIEKTPOHHOM dopme

16.1. VYcuyru, HeoOXoaumble U oOsA3aTeNbHBIC IS MPEIOCTaBICHUS
MYHUIIUTIATBHOU YCIIYTH, OTCYTCTBYIOT.

16.2. Ilepeuenb  WHGPOPMAIMOHHBIX  CHUCTEM,  HUCIHOJB3YeMBIX IS
npenocrasieHus yeayru: EITY.

16.3. 3asBurtensMm oOecreYMBAETCS BO3MOXKHOCTh HAIPABJICHUS 3asBICHHUS,



JOKYMEHTOB U CBEJCHUH, HEOOXOAUMBIX B COOTBETCTBUHM C HOPMATHUBHBIMU
IIPaBOBBIMHM aKTAMU ISl PEJOCTABICHHUSI MyHULIMNAIBHON YCIYTH, B 3JIEKTPOHHOM
Bujie nocpeactsoM EINTY, Ha GymaxknoM Hocutene yepe3 M®DII,.

[IpenocraBnenne wmyHununaibHOM yeiayru B MOIL ocymectBusiercs B
COOTBETCTBUM C HOPMAaTHBHBIMU IPAaBOBBIMM aKTaMHU M  COTJIALIEHHEM O
B3aUMOJICCTBUMU.

[IpenocraBneHre MyHUIIMITAIILHON YCIYTH OCYIIECTBIsieTCs B JrooomM MDI]
0 BBIOOpPY 3asBUTENST HE3aBHCHMO OT MECTa €ro JKUTEIhCTBA WM MECTa
(akTHUYECKOTO MPOKMUBaHUs (TpeOBIBAHNSA).

[Ipu oOpanieHun 3asiBUTENS 332 NPEJOCTaBICHUEM MYyHUIMIAIBHOW YCIyTU B
AJIEKTPOHHOM (opMe 3asBICHHE O MPEAOCTABICHUH MYHUIUNAIBHOU YCIyIH
MOJIMUCHIBAECTCA B COOTBETCTBUMU C INoOcCTaHOBJIeHUEM [IpaBurenbctBa Poccuiickon
®enepannu ot 25.06.2012 Ne 634 «O Buaax 37M€KTPOHHON MOANUCH, UCIIOIb30BAHUE
KOTOPBIX JOMYyCKAaeTcss NpH OOpallleHWH 3a TMOJYyYEHUEM TOCYJAAPCTBEHHBIX H
MYHULANAIbHBIX YCIYT».

JI1st noJly4eHus: MyHULIMIAIbHON YCIIYTH 3aABUTENb JOJIKEH aBTOPU30BATHCS
Ha EIII'Y B ponm yactHOTro nuia (pu3ndeckoe JIMIO) ¢ MOATBEPKAEHHON YUETHOM
3anucbio B ECHA, yka3zaTb HaMMEHOBaHWE MYHUIMIAIBHOW YCIYIM W 3aIllOJIHUTH
PEIJIOKEHHYI0 HHTEPAKTUBHYIO (hOpPMY 3asiBJICHUSI.

B cnydae, ecniu mpu oOpaieHurd B DJIEKTPOHHOW (opme 3a ToTydeHHeM
MYHUITUTIATHHOW  yCIIyTH UACHTU(GUKAIUS ¢ ayTeHTU(UKANUS 3asBUTENS -
¢u3nyecKkoro JHMIa OCYUIECTBIAETCS C HCHOJb30BAHWEM €IWHOM CHUCTEMBI
UACHTUPUKALMM W ayTeHTU(UKALWU, 3asBUTENb - (PU3WYECKOE JMIIO BIIpPaBe
UCIIOJI30BaTh MPOCTYIO 3JEKTPOHHYIO MOJANUCH MPU OOpAIEHUU B SJIEKTPOHHOU
dopmMe 3a MOJIydeHHEM YCIYyTM MNpPU YCIOBHM, YTO NP BbIJAaye KItOYa MPOCTOU
AJIEKTPOHHOM MOJMUCH JIMYHOCTh (PU3UYECKOTO JIMIA YCTAHOBJIIEHA MPH JUYHOM
npueMe.

[Ipu oOpatieHun 3asiBUTENS 3a MPEJOCTABICHUEM MYHHUIMIAIBLHON YCIyTH B
ANIEKTPOHHOM (QopMe JTOKYMEHTBHI, HEOOXOJUMbIE [JIsi TPEJOCTABICHUS YCIYTH
HaAMpaBJslOTCd B (OpPME CKAHKOIMM, TMOJYYEHHBIX B pe3yJbTaTe CKaHUPOBAHUS
3asiBUTEIEM OYMaKHBIX JJOKYMEHTOB.

JloBepeHHOCTh,  TMOATBEpKJAIONIAs MPAaBOMOYME Ha  oOOpaiieHue 3a
MOJIyYCHHEM  MYHUIIMIIAIBHOM  yCJIYyTM  BbIJaHHAs  (PU3UYECKUM  JIUIIOM
YAOCTOBEPSIETCS  YCWICHHOW  KBaIU(UUUPOBAHHOM  3JIEKTPOHHOM  MOIIHUCHIO
HOTapuyca.

16.4. [Ipu nogaye 3NEKTPOHHBIX JOKYMEHTOB, uepe3 EIII'Y, Takue nOKyMeHThI
npenocTasisitores B popmarax pdf, jpg, jpeg ¢ sig.

DNEeKTPOHHBIE TOKYMEHTHI JOJKHBI 00€CeYMBaTh:

- BO3MOXKHOCTb WJACHTHU(UIIMPOBATH JOKYMEHT M KOJMYECTBO JIMCTOB B
JNOKYMEHTE;

- Il TOKYMEHTOB, COJIEpkAUIUX CTPYKTYPUPOBAHHBIE IO YAaCTAM, IJIaBaM,
pasnenam (mojapaszfenaMm) JaHHble M 3aKJIaJKh, OOecreuMBaroOUIue MEPeXoAbl IO
OTJIaBJICHUIO U (W) K COAEPKALTUMCS B TEKCTE PUCYHKAM U TaOJIHIIaM.

[Tpu HEOOXOTUMOCTH KCIIONB30BaHUS WH(MOPMAITUHU STIEKTPOHHOTO JOKYMEHTa
B OyMaXHOM JIOKYMEHTOOOOPOTE€ MOXKET OBITh cJellaHa OyMakHas KOIIHS
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ANIEKTPOHHOIO JJOKYMEHTA.

byMaxxHblii ~ TOKyYMEHT, TIOJIYYEHHBIA B  pe3yjbTaTe  pacleyaTKu
COOTBETCTBYIOIIETO AJIEKTPOHHOIO JIOKYMEHTa, MOXET MPU3HABATHCA OyMa)KHOM
KOMUEN AIEKTPOHHOTO JOKYMEHTA MPHU BBITIOJIHEHUN CIACAYIOMNUX YCIOBUM:

- OyMa)XHBIN TOKYMEHT COJEP>KUT BCIO MH(GOPMAIMIO U3 COOTBETCTBYIOIIETO
JIEKTPOHHOT'O JJOKYMEHTA, a TAKKE:

- OTTUCK IUTamma ¢ TEKCTOM (WIK COOCTBEHHOPYUYHYIO 3alUCh C TEKCTOM)
«Kornus 3IeKTpOHHOT0 TOKYMEHTA BEPHAY;

- COOCTBEHHOPYUYHYIO TMOAMHCH JOJDKHOCTHOrO Jmna JlemapramenTa,
crenuanucta (corpyanHuka, padorauka) M®I], ero damuinio, TOKHOCTh U JIaTy
co3aHusl OyMa)KHOTO JJOKYMEHTA - KOIUU 3JEKTPOHHOIO JOKYMEHTA.

VYkazanHas uHdopmanusi pa3MeniaeTcsl Ha TOM )K€ CTOPOHE JINCTA JOKYMEHTA,
Ha KOTOPOM Hayauoch pazMenieHue HHPOPMallui COOTBETCTBYIOIIETO 3JEKTPOHHOIO
nokymeHTa. Ecnum JIOKyMEHT MpoJloJbKaeTcs Ha ApYyrod CTOpOHE JIMCTa WM Ha
IpYruxX JHUCTaX, TO JAOINOJHHUTENbHAs 3aBepsiolias MOJANUCh 0e3 paciudpoBKU
dbaMuIuu U JOHKHOCTH CTaBUTCA Ha KaXKJIOM JIMCTE, Ha OJHOM WM Ha 00eux
CTOpOHAaX, Ha KOTOPBIX pa3MelleHa nuopmarus.

CrpaHuilpl MHOTOCTPAHUYHBIX JIOKYMEHTOB CJIEAYEeT MPOHYMEpPOBATH.
JlommyckaeTcsi OpOoIIIOpOBaHUE JIMCTOB MHOTOCTPAHUYHBIX JOKYMEHTOB M 3aBEpEHHE
IIEPBOU U MOCJIEHEN CTPAHUILI.

16.5. OcobeHHOCTH MpPENOCTABICHHUS] MYHULHNAIBHBIX yciayr B MO®Il wu
O0COOCHHOCTH TPEIOCTABICHUS MYHHIMIIAIBHBIX YCIyr B JJIEKTPOHHON (dopme
onucekiBaroTcs B pazaenax I, [V HacTosimero AJIMUHACTPATUBHOTO PETIaMEHTA.

Paznen III. COCTAB, IOCJEJOBATEJIBHOCTDb U CPOKHI
BBIITIOJIHEHUSI
AJIMUHUCTPATHUBHBIX ITPOIEAYP (IEMCTBUMN), TPEFOBAHUSA K
MOPSAJIKY
WX BBIITOJHEHMUS, B TOM YHCJIE OCOBEHHOCTH BBIIIOJTHEHUSA
AJIMAHUCTPATHUBHBIX MPOIEAYP (JIEUCTBUI) B DJJEKTPOHHOU
®OPME

17. UcuepnbiBaromuii nepevyeHb aAMUHUCTPATHBHBIX MPOLEAYP

17.1. IlpenocTaBieHre MyHUIIUNAIBHOW yCIIYTH BKJIIOYAET B CEOSl CIIEIYIONINE
aAMUHUCTPATUBHBIE MIPOLIETYPbI:

- IPUEM U PETUCTpalus 3asiBJICHUS O MPEAOCTABICHUH MyHULIUIIAIbLHON YCIyTH;

-IIPUHATHE pEeUIeHUs O TMpefocTaBieHUH (00 OTKa3e B MPEIOCTaBICHUN)
MYHUIIUTIATBHOU YCIYTH;

- IPEIOCTABIICHUE PE3yJIbTaTa MyHULUIIAIIBHON YCITYTH.
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18. Ilpuem u perucTpanus 3asiBJICHUS O NPEAOCTABJICHUH
MYHUIUIIAJIBHON YCJIYTH

18.1. OcHOBaHMeEM [ Haydajga BBITOJIHEHUS aIMUHHACTPATUBHOMN IMPOLIENYPBI
ABJIIETCS OOpallleHne 3asBUTENS C 3asBJICHUEM O MPEAOCTaBICHUHM MYHHUIUIAIbHOM
yCIyTd TOCPEACTBOM JIMYHOTO oOpamieHuss B JlemapTaMeHT WM MOCTYIUICHHS
3asBJIEHUS O MPEJOCTABICHUM MYHULMUIIAIBHOM YCIYI'M MOCPEICTBOM MOYTOBOIO
OTIPABJICHHUS.

18.2. /Ina momydeHWss MYyHHLMIAIBHOM YCIYTH 3asBUTENb IPEICTABISIET B
JlenapTaMeHT 3asiBJIE€HUE O MPEJOCTABICHUH MYHULIUIAILHON YCIYTH.

3asiBI€HUE O MPEAOCTABIECHUN MyHUIUIIAIBHON YCIYTH TIPEICTABIISETCA:

1) Ha OyMa)KHOM HOCHTEJIE ITOCPEICTBOM ITOYTOBOI'O OTHPABIICHHUS;

2) Ha OyMa)KHOM HOCHTEJIE MPU JIMYHOM oOpalieHuu B JlemapTaMeHT;

3) c ucnonw3oanuem EIIT'Y u MOILJ;

18.3. HcuepnbiBaroliuii NepedyeHb JAOKYMEHTOB, HEOOXOAUMBIX IS
IIPENOCTABICHUS yCIIyTH, HOJIJIEXKAIINX IIPEJICTABIICHUIO 3as1BUTEIIEM
CaMOCTOSATEIIBHO:

3asBJICHHE O TPEAOCTaBICHUH MYHHUIMNAIBbHON yCIyru mo (opme corjacHo
OPWIOKEHUIO | K HAacTOsIEMY AJIMUHACTPATUBHOMY PEIVIAMEHTY;

JOKYMEHTBI, YJIOCTOBEPSIONIME JIMYHOCTh 3asBUTENS (I 3asBUTENICd —
¢usznyeckux JUI), B Cciay4yae OOpalleHHs [JOBEPEHHOIO JHIAa — JIOKyMEHT,
YIOCTOBEPSIONINI JTUYHOCTh JOBEPEHHOTO JHIlA, JOBEPEHHOCTh, O(QOPMIICHHYIO B
YCTAaHOBJICHHOM JIEUCTBYIOIIMM 3aKOHOJATEIbCTBOM IMOPSIKE, HA MPEJOCTABICHHE
npaBa OT HMMEHM 3asBUTENS IOJaBaTh COOTBETCTBYIOIIEE 3asBIICHHE, MOJYy4aTh
HEO0OXOIMMbIE JOKYMEHTBI U BBIIOJHATh UHBIE ACHCTBUS, CBA3AHHBIE C MOJYyYEHUEM
MYHULIUTATHBHON YCITYTH).

B cnydae HampaBieHMs 3asBICHUS O IIPEJOCTABICHUM MYHULMIIAIbHOU
yciyru nocpeactsom EIII'Y cBeneHus U3 JOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTh
3asiBUTENS, YIIOJIHOMOYEHHOTO MPEICTaBUTENS, (POPMUPYIOTCS MPHU MOATBEPKICHUU
yueTtHO 3amricu B ECHMA w3 cocTtaBa COOTBETCTBYIOIIMX JIaHHBIX YKa3aHHOMW
YUYETHOM 3amucd W MOTYT OBITh MPOBEPEHbl NYTEM HalpaBieHHs 3ampoca C
MCIIOJIb30BAaHUEM CUCTEMBI MEKBETOMCTBEHHOTO 3JIEKTPOHHOT'O B3aNMOECHCTBUS.

3asiBI€HUE O MPEAOCTABICHUHA MyHULIUMIIAIBHON YCIYTH JOJKHO COAEPKATH:

[IOJIHO€ HAaMMEHOBAHWE OpraHa, MPeJOCTaBISAIOMIET0 MYHHUIUMNAIbHYIO
ycuyry,

CBEJICHUS, IO3BOJSIOIINE HACHTUPUIMPOBATH 3aABUTEINS, COJACPIKALLIUXCS B
NOKYMEHTax, MNPEAYCMOTPEHHBIX 3aKOHOAATENIbCTBOM Poccuiickon @Denepanuu,
CBEJICHUS,  TO3BOJISIIONIME  WUJECHTU(DUIMPOBATH  NPEACTABUTEN  3asIBUTEINS,
coJiepKalMecss B JOKYMEHTax, MPEAyCMOTPEHHBIX 3aKOHOAATENIbCTBOM Poccuiickomn
®denepauy U AONOJIHUTENBHBIE CBEICHUS, HEOOXOOUMBIE ISl IPENOCTABIICHUS
MYHUIUIIAIBHON yCIIyTH.

18.4. JIoKyMEHTBI, KOTOPbIE 3asIBUTEIb BIPABE MPEAOCTABUTh 110 COOCTBEHHOM
VWHULMATUBE, W KOTOpBIE IOJJIEKAT IOJYYEHHIO B pPaMKax MEKBEIOMCTBEHHOIO
B3aUMOJICHCTBHS HE MPEyCMOTPEHBI.



12

18.5. OTBETCTBEHHOCTHh 3a MOJJIMHHOCTbH MPEACTABISIEMBIX JOKYMEHTOB U
JIOCTOBEPHOCTH CO/IepXkKaIleiicss B HUX MHPOPMALIMKM HECYT 3asBUTEIIU, a TAKXKE JIUIIA,
BBbIIABIIIME JIMOO 3aBEPUBIINE B YCTAHOBIEHHOM MOPSJIKE IOKYMEHT.

[Ipu mpencraBieHUM 3asBUTEIEM HE3aBEPEHHBIX HOTAPUAIIBHO KOMUUA €My
HE00X0IMMO TIpH ce0e UMETh OPUTHUHAIIBI TOKYMEHTOB.

JIOKyMEHTBI, TPEACTaBIsEMbIE 3asBUTEJNEM, JOKHBI COOTBETCTBOBATH
CJIEIYIOIUM TPEOOBAHUSIM:

pa300punBOE HAMTMCAHUE TEKCTA IOKYMEHTA,;

MOJIHOE HamucaHue (pammimu, UMEHU W OT4ecTBa (IIPU HATUYHMH) 3asIBUTEIS,
aJipec ero MecTa JKUTEJIbCTBA, TeaedOH (IIpU HATUYUN);

OTCYTCTBHE B JJOKYMEHTaX MOJYUCTOK, IPUIUCOK, 3aUEPKHYTHIX CJIOB U MHBIX
HEOTOBOPEHHBIX UCIPABIICHUI;

OTCYTCTBHE JJOKYMEHTOB, UCTIOJIHEHHBIX KapaHallloM;

OTCYTCTBHME B JOKYMEHTAaX CEPbhE3HBIX MOBPEKICHUM, HAJIMYHE KOTOPBIX
JOTyCKaeT HEOJHO3HAYHOCTh UCTOJIKOBAHUSI COJICPHKAHUS.

18.6. [Ipu mpenocTaBieHUM MYyHUIIMTIATBLHOM YCIYTH 3ampeniaeTcsi TpeOoBaTh
OT 3asBUTEJIS:

1) mpencraBieHus JTOKYMEHTOB U HWHGOPMAIMK WA OCYIIECTBICHUS
NEUCTBUM, TMPEJCTABICHUE WA OCYIIECTBICHUE KOTOPBIX HE MPELYyCMOTPEHO
HOPMAaTUBHBIMH IIPABOBBIMU AKTAMH, PETYJIHPYIOMINMU OTHOIIEHUS, BO3HUKAIOIIUE B
CBSI3U C MPEOCTABICHUEM MYHUIIUITAIBHOW YCIYTH.

2) mpencTaBieHUs JOKYMEHTOB M MH(OpPMaIMK, KOTOPbIE B COOTBETCTBUU C
HOPMAaTUBHBIMH MPaBOBBIMU akTaMu Poccuiickoit @eaeparuu u Jlumneuxoit o61actu,
MYHULUNAIBHBIMU ~ TPaBOBBIMU  akTaMH ropojga Jlumenka HaxodsTcs B
pacropsKEHUM  OpPraHoB,  MPEJAOCTABISAIONIMX  MYHULMOAIBHYIO  YCIYTY,
rOCYJIapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO caMoOymnpaBjieHus U (Win)
MOABEOMCTBEHHBIX ~ TOCYJIApPCTBEHHBIM  OpraHaM W  OpraHam  MECTHOIO
CaMOyIpaBJI€HUs OpraHW3alui, YYaCTBYIOIINX B MPENOCTABICHUA MYHUIUIIAIbHBIX
YCIYT, 3a UCKJIIFOYEHNEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 cratbl 7 PenepanbHOro
3akoHa OT 27 wuromsa 2010 r. Ne 210-d3 «OO6 opraHuzanu MpPeJaOCTABICHUS
rOCyJIapCTBEHHBIX U MYHUIMIAIBHBIX yciyr» (nanee - Genepanbubiii 3aKkoH Ne 210-
D3).

3) mpexacraBieHHWs JTOKYMEHTOB W uWH(MOpmanuu, OTcyTcTBUEC u (WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MPU NMEPBOHAYATLHOM OTKAa3€ B MPUEME
JIOKYMEHTOB, HEOOXOIUMBIX TSt peA0CTaBICHUS roCyJIJapCTBEHHOU
(MyHUIIUTIAIBHOM)  yClIyrd, JuOO B TPEAOCTABICHUU  TOCYJApPCTBEHHOU
(MyHUITUTIAJILHON) YCIIYTH, 32 UCKITIOUCHHUEM CIIEAYIOIIUX CIIy4YaeB:

- U3MEHEHHE TpeOOBaHUN HOPMATUBHBIX IPABOBBIX AaKTOB, KacCarOUIUXCS
NpPEeJAOCTABICHUS MYHUUUNAIBHOM yCIYrd, TOCie TEepBOHAYAIBHOM MOJa4yu
3asiBJICHUSI O MPEJOCTABICHUY MYHULMIIAJIbHON YCIYTH;

- HaJIMYue OMUOOK B 3asBJICHUU O MIPEJIOCTABICHUN MYHUIIUTIAIBHON YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCJIE MEPBOHAYAJIBLHOIO OTKa3a B IIPUEME
JIOKyMEHTOB, HEOOXOIUMBIX JUIsI TIPEIOCTABIECHUS MYHUIIMITAILHON YCIyTH, J1U00 B
NPEAOCTABJICHUA MYHULIMIAIBHON YCIYIM M HE BKIIOYEHHBIX B MPEICTABICHHBIN
paHee KOMIUIEKT IOKYMEHTOB;
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- HICTEUEHHUE CPOKa ACHCTBUS JOKYMEHTOB WJIM U3MEHEHUE HH(OpMAIUuU Toclie
NEPBOHAYAJILHOTO  OTKa3a B  IpHEME  JIOKYMEHTOB, HEOOXOJUMBIX IS
PEJIOCTaBICHUS ~ MYHHUIMUIAIBHOM  ycnyrd, Jub0 B MPEJOCTABJICHUU
MYHUITUTIATHHON ) yCITYTH;

- BBISBICHUE JIOKYMEHTAJIbHO TOATBEpPXkKIACHHOrO (akta (IMPU3HAKOB)
OLIMOOYHOI0 WJIM MPOTUBONPABHOTO JeHCTBUS (0e31eHCTBUS) JOHKHOCTHOTO JIMIIA
JlemapramenTa, MyHHUIIMIAIBHOTO CHykamero, pabotHuka MOIl, paboTHuka
opraHu3anuu, npeaycMoTpeHHor uactbto 1.1 cratenm 16 denmepanbHOro 3akoHa
Ne 210-®3, npu nepBoHaUaIHLHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
[IPEIOCTABIEHUS MyYHULUIIAIBHON YCIyTH, MO0 B IPEIOCTABICHUN MYyHULIUIIAIbHOM
ycayrd, o yeM B MOI[ npu nepBoHadyalbHOM OTKa3e B IPUEME JOKYMEHTOB,
HEOOXOJIUMBIX JJisi MPEAOCTaBICHUS MYHULUIAIBHON YCIyrd, MO0 PYyKOBOIUTEIS
OpraHM3aluy, NMperycMOTpeHHON YacTeio 1.1 ctaten 16 denepanbHOro 3akona Ne
210-®3, yBegomusieTcsl 3asgBUTENb, a TaKX€ TMPUHOCATCS U3BUHEHUS 34
JIOCTABJICHHbIE HEYI0OCTBA.

18.7. B cnywae mnocryrmsieHHs 3asBIeHHS B JlemapTaMeHT MOYTOBBIM
OTHPABJICHUEM WJIM IO JJIEKTPOHHOM MOYTE MOJKHOCTHOE JUIO JlemaprameHTa,
OTBETCTBEHHOE 3a IPHUEM M PETUCTPALMIO 3asBICHUN U OOpallleHu#, perucTpupyer
NPUHATOE 3asBJIICHUE O MPEAOCTaBICHUHM MyHUIUNanbHOW yciyru B COJl «Jlemo»
IyT€M TMPUCBOCHHS 3a8BJICHHUI0 O MPEIOCTABICHUM MYHULUNAIBHOW YCIYTH
NOPSIAKOBOIO  HOMEpAa M IepefaeT  3aperHCTPUPOBAHHOE  3asBJICHUE O
NPEAOCTABICHUNA MYHULHWIIAJIIBHOW YCIyru Ipenacenarento Jlemapramenra uist
pacCMOTpPEHHsI M HaJOKEHUA pe3omonuu. llocne paccmoTpeHus mnpeacenarenem
JlemapraMeHnTa 3adBJIEHUS O NPEAOCTABICHUM MYHULMIAIBHOM YCIYI'HM NEPEAAECTCS
JNOJDKHOCTHOMY JIMIY, YKa3aHHOMY B PE30JIFOLINH, HA UCTIOJIHEHUE.

18.8. B cnyuae oOpamieHuss npu JHUYHOM NpHEME JTOJKHOCTHOE JIHIIO
JlenaprameHTa, OTBETCTBEHHOE 3a IMPUEM U PETUCTPALUIO 3asBJICHUN U 0OpallleHHA:

YCTAaHABJIMBAET JINYHOCTh 3asIBUTENII HAa OCHOBAHWM IACHIOPTa TpaKJIaHUHA
Poccuiickoii denepanuu 1160 MUHOTO JTIOKYMEHTA, yAOCTOBEPSIOLIErO JTUYHOCTH, B
COOTBETCTBHH C 3aKOHOJIATEIBCTBOM Pocculickon denepanuu;

IIPOBEPSIET MOJHOMOYMS 3asIBUTENSA, B TOM YHCIIE MOJHOMOYMS IIPEACTABUTEIA
3asBUTEIIA IEMCTBOBATH OT €r0 UMEHU;

OpOBEpsieT HaJUM4Me BCEX HEOOXOAMMBIX JTOKYMEHTOB HCXOAS W3
COOTBETCTBYIOIIETO MEPEYHS JOKYMEHTOB, HEOOXOAMMBIX [UJIsl MPEAOCTABIICHHUS
MYHHUIUITAIBHON YCIYTH;

IIPOBEPSET COOTBETCTBUE IIPEACTABICHHBIX JOKYMEHTOB YCTAaHOBJICHHBIM
TpeOOBAHMSIM, YIOCTOBEPASICH B TOM, YTO:

TEKCThI JJOKYMEHTOB HAMKCaHbl pa300pUYUBO;

dbaMunuu, UMEeHa M oTdecTBa (MpU HAIMYMK) (PU3MYECKUX JUIL, agpeca uX
MECTa KUTEJIbCTBA HAIMMCAHBI OJHOCTHIO;

B JOKYMEHTaX HET NOJYHUCTOK, NPUIUCOK, 3aYEPKHYTBIX CJIOB M HHBIX
VCTIPABJICHUM;

JIOKYMEHTBI HE UCIIOJTHEHBI KapaH1allloM;

JOKYMEHTBl HE HMEIOT CEPbE3HBIX IOBPEKIACHUM, HAIMYUE KOTOPBIX HE
II03BOJIAET OJJHO3HAYHO UCTOJIKOBATh UX COIEPIKAHHUE.
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OT wuMeHM 3asBUTENSI MOXET BBICTYINATh MPEJICTABUTEIb 3asIBUTEA,
NEUCTBYIOIMH HAa OCHOBaHMM O(GOPMIIEHHOM B  YCTAaHOBJIEHHOM TIOpSJIKE
JOBEPEHHOCTH Ha OCYIIECTBICHUE [JEWCTBUH MO MOJYYEHUIO MYHHUIUIIAIbHON
YCIYTH.

B ciywae npexacrtaBieHus — 3asBUTENEM — NOMJIMHHUKOB  JOKYMEHTOB,
MPEyCMOTPEHHBIX YacThio 6 ctaTthu 7 DenepanbHOro 3akoHa ot 27 utojig 2010 r. Ne
210-®3 «O06 opraHuzanuy MPEIOCTABICHUS! TOCYJIapPCTBEHHBIX M MYHUIMIMAIBHBIX
yciIyr», WX OeclylaTHOE KOMHPOBAHWE W CKAaHUPOBAHHWE  OCYIIECTBIISACTCS
JOJDKHOCTHBIM  JTUIIOM JlemapTaMeHTa, IOCJE€ Yero OpUrHHaIbl BO3BPAILAIOTCS
3asIBUTEITIO.

JIOJDKHOCTHOE JIMIO, M3TOTaBJIMBAIOIIEEe KOMUM JOKYMEHTOB, BBITIOJIHSET Ha
HUX HAJNHUCh 00 WX COOTBETCTBUM IMOJUIMHHBIM SK3EeMIUISIpaM, 3aBEpsieT CBOEH
MOJAMUCHIO, a TAK)KE YKa3bIBa€T CBOIO (haMMUIINIO, UMsI, OTYECTBO.

Ecnm 3asBuTeneM NpeaoCTaBiCHBI KOMUU JIOKYMEHTOB CaMOCTOSTEIBHO,
JNOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPEAOCTABICHUE MYHUUUIIAIBHOW YCIIYTH,
IIPOBEPSIET NPEACTABICHHBIE KONMWU HA COOTBETCTBHUE IMOJIMHHBIM 3K3EMIUISpaM,
BBITIOJIHAET HA HHUX HAAMUCh 00 MX COOTBETCTBHH, 3aBEPSiCT CBOEW MOJIMUCHIO, a
TaK)Ke YKa3bIBaeT CBOIO (haMUJTUIO, UM, OTYECTBO.

18.9. OcHoBaHuAMM I OTKa3a B IMPUEME K PACCMOTPEHUIO JOKYMEHTOB,
HEOOXOUMBIX JJISl PEIOCTABICHUS] MyHULIUTTAIIBHOW YCITYTH, SIBJISFOTCS:

- C 3asBJICHUEM OOPATHIIOCHh HEHAJICKAIIIEE JIUIIO;

- TpPEACTaBJICHHBIC 3asBUTEJIEM JOKYMEHTBl COJEpXKaT MOBPEKICHUS,
MOJAYMCTKU, HWCTPABJICHUS TEKCTa, HE 3aBEpPEHHbIE B TMOPSJKE, YCTAHOBJICHHOM
3aKOHOATeNbCTBOM Poccuiickon denepanuu;

- 3asgBJIEHUE O TMPEJOCTaBJIECHUM YCJIYTd TMOJaHO B OpraH MECTHOTO
caMOyIpaBJ€HUE WIM OpraHu3alMio, B TOJHOMOYUS KOTOPHIX HE BXOIUT
IIPEAOCTABJIEHUE YCIYTH.

18.10. OcHOBaHMsIMU 111 OTKa3za B MpUEME JOKYMEHTOB, B Cllydae IOJIauu
3asBieHuss nocpeactsom EINY, momMuMo OCHOBaHWM yKa3aHHbIX B IyHKTe 18.9
AJIMUHUCTPATUBHOT'O PETJIAMEHTA SIBISIOTCS:

- TIoJ1aya 3asiBJICHUS O TPEIOCTaBICHUH YCIYTH U JOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIPEJTOCTABJICHUS YCIIYTH B AJIEKTPOHHOM (hopMe, C HapyIIIEHUEM YCTaHOBJICHHBIX
TpeOOBaHMIA;

- HEMOJIHOE 3alOJIHCHHWE Toyied B ¢GopMe 3asBICHHS, B TOM YHCIEC B
UHTEpaKTUBHOM (hopme 3ampoca Ha EIIT'Y.

3asBUTEII0 HE MOXKET ObITh OTKAa3aHO B MPUEME JOMOJHUTEIbHBIX JOKYMEHTOB
IIPU HAJTUYUU JKEJIaHUS UX CAATh.

[Ipn HayMuuK OCHOBAHMM JUIsl OTKa3a B MpPHUEME 3asBJICHUS U JOKYMEHTOB,
JOJDKHOCTHOE JuIo JlenmapTameHTa yBeIOMIISICT 3asBUTEISI O HAJTMYUU TIPENATCTBUN
JUIsL TIpUeMa JOKYMEHTOB, OOBSCHSET COJEpKaHUE BBISBICHHBIX HEIOCTATKOB H
IpeAIaraeT MPUHITh MEPHI 110 UX YCTPAHEHUIO.

B ciiyyae HenpuHATHS MEp MO YCTPAHEHUIO MPUYUH, IBUBIIUXCS OCHOBAaHUEM
JUISl OTKa3a B MPUEME JOKYMEHTOB, OJKHOCTHOE JIMIO JlemaprameHTa, MpUHUMAET
penieHre 00 oTkase B MpueMe JOKYMEHTOB.
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3asBUTENb, MNPEICTABUBIIMA JOKYMEHTHI [JIsl TOJYYEHHUS MYHULUNAIBLHON
yCIyTd, B 00S3aTEJIBHOM MOpPsAKE HHMOPMUPYETCS JAOKHOCTHBIM  JIULIOM
JlenapramMeHTa O CPOKE 3aBEpLICHUS IPEIOCTaBICHUS MYHUIMNAIBHOW YCIYI'HM H
NOPAJIKE TIOJIYYEHUs JOKYMEHTOB, SBIIIFOLIMXCS PE3yJIbTaTOM IPEAOCTABIICHHUS
MYHHUIUIAIBHON yCIIyTH.

3asgBiI€HUE O MPENOCTABICHUH MYHUIMNAIBHOW YCIYyTH B JI€Hb MOCTYIUIEHUS
pPErUCTPUPYETCS TOHKHOCTHBIM JIMIIOM /lenmapTamenTa, OTBETCTBEHHBIM 3a IIPUEM U
perucTpanuio 3asBieHuii u obpamienuii, B COJ1 «Jlemo» u mepemaercs mpeaceaaTento
JlemapramenTa, 11 pacCCMOTPEHUS M HaloKeHus pesomonnu. [locne paccmorpenus
npeacenarenem JlemaprameHTa 3asBICHHS O IPENOCTABICHWH MYHHLIMIAIBHON
YCIYTM TEPENAcTCs JTOJDKHOCTHOMY JIMIy, YKa3aHHOMY B PE30JIOLHMH, Ha
VICIIOJTHEHUE.

Cpok OCyIIECTBIEHUSI NEUCTBUUA MO PETHCTPALMM JOKYMEHTOB - 30 MUHYT B
TE€YEHUE OJTHOTO paboyvero JHs.

18.11. Kpurepuem NpUHATHS PEUICHUN IO aJIMUHUCTPATUBHON Mpoleaype
SBJIAETCS IOCTYIUICHHUE 3asiBJICHUS O MPEJOCTABICHUY MYHULIUIIAIIBHON YCIIyTH.

18.12. Pe3ynpTaToM BBIIOJHEHUS AaJIMHHHCTPATUBHOM IPOLIENYPHI SIBIIAETCS
IIpUEM, pPETUCTpanus 3asBICHUS O MPEJOCTABICHUM MYHUIMNAIBHOW YCIYyTH H
HaIpaBJICHUE 3asBJICHUS O IIPEJIOCTABIECHUN MyHULIMITIAIBHON YCIYyTr HA UCIIOJIHEHHE
JNOJDKHOCTHOMY Jiuily JlemaprameHTa, OTBETCTBEHHOMY 33 IPEJOCTABIICHHE
MYHHUIUIAIBHON yCIIyTH.

18.13. Cmoco0 ¢Qukcanum pe3yiapTaTa aIMHUHHCTPATUBHOW TMPOIEAYPHI:
perucrpanys 3asBJICHUS O MPEIOCTABICHUN MyHUIANIAIBHON yciyTu B COJ1 «/lemo».

19. IlpunsiTHe pemieHus 0 MpeaoCTaBJIeHNH (00 0TKa3e B PeI0CTABJICHUH)
MYHUIIUTIAJIBHOM YCJIYTH

19.1. OcHoBaHueM Uisi Hayajda BBIITOJHEHHS aIMUHUCTPATUBHON MPOLEHAYPHI
SBIIETCS TOCTYIUICHHE JIOJDKHOCTHOMY JUIly JlemaprameHTa, OTBETCTBEHHOMY 3a
IPEIOCTABICHUE MYHULMINAIBHOW YCIYTHM, 3apErMCTPUPOBAHHOIO 3asBICHUS O
IIPEIOCTABICHUN MYHUIIMNIAIBHON yCIIyTH.

19.2.0cHoBanus JUISL IIPUOCTAHOBJICHHUS MYHHIUIIAIBHON YCIIyTH
3aKOHOIATENBCTBOM Poccuiickon @Denepauy He NpeayCMOTPEHBL.

19.3.0cHoBaHMeM AJIs OTKa3a B IPEIOCTaBICHUH YCIYTH SBIISIOTCS:

BBISIBJICHUE B IIPEJICTABICHHBIX JIOKYMEHTaX HEJOCTOBEPHON HCKaKEHHON
uH(popmanuy;

JOKYMEHTBl yTPAaTUIM CHJIIy Ha MOMEHT OOpalleHHus 3a MpPeJOoCTaBICHUEM
MYHULMIIAJIIbHON YCIIYTH.

19.4. Jlns npuHATHA peumieHuss O IpeaocraBieHud (00 oTkaze B
IPEIOCTaBICHUN) MYHUIIUNAIBHOM YCIYTHd JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
IPEIOCTaBICHUE MYHUIIMITAIIbHON YCIYTM pacCMaTPUBAET MOCTYIMBILEE 3asBJICHHE
Ha COOTBETCTBUE TPEOOBAHMSIM, YKa3aHHBIM B Tojpasnesie 18 AIMUHHCTPAaTHBHOIO
perjlaMeHra.

ITo pe3ynbpTaTam pacCMOTPEHHMSI 3asIBJIEHUS O MPEIOCTaBICHUN MYHULIAIIAIILHON
YCIIyTH, IPA OTCYTCTBUM OCHOBaHUU UIsl OTKa3a B IPEIOCTABICHUN MYyHULUITIAIbHOM
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YCIAYyTH, TPEAyCMOTPEHHBIX NOYyHKTOM 19.3 AJIMUHMCTpAaTMBHOrO perjiaMeHTa
JNOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPEAOCTABIEHUE MYHHIIMIAIBHON YCIYyTU
OCYILIECTBJISIET MOATOTOBKY 3asBUTENI0 MUChMA, CoOJAepXkamiero uHpopmaiuio o006
OpraHu3aluy OOIIEIOCTYITHOTO U OECIIaTHOrO JIOMIKOJIBHOTO, HAYaIbHOTO OOIIETo,
OCHOBHOTO OOIIEro, CpeAHero oO0IIero OO0pa30BaHMs, a TAKKE OMOJIHUTEIHLHOTO
oOpa3zoBanusi B 00pa30BaTEIbHBIX OPraHU3AIUAX, PACIOJIOKEHHBIX HA TEPPUTOPHH
rOpPOJICKOro OKpyra ropoja Jlumeunka.

ITpu HAJIUYUHU OCHOBaHUM, IIPENYCMOTPEHHBIX IIYHKTOM 19.3
AJMUHHCTPAaTUBHOIO  PErJIaMEHTa, JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
[PEIOCTAaBICHUE MYHUIUNAIBHOW YCIYTM OCYLIECTBISET NOATOTOBKY HPOEKTa
NUMCBMEHHOI'O YBEJIOMJIEHUSI 00 OTKa3€e B MPEIOCTaBICHUU MyHULMIIAIBLHON YCIYTH C
yKa3aHUEM MPUYMH OTKaza Mo (opMe COINIACHO MPUIOKEHUIO 2 K HACTOSALIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY.

JomxHocTHOE o JlenapramenTa, OTBETCTBEHHOE 3a MPUEM U PErHCTPALIUIO
3asBJICHUN U OOpaleHUM, OCYIIECTBIIIET PErUCTPALMIO MOAMUCAHHOTO JOKYMEHTA,
cojepykaiiero uHbopMmalu o0 opraHu3ainuu oOpa3oBaHUs JUOO yBeIOMJIEHHE 00
OTKa3€ B MPEJOCTAaBICHUH MYHHIMNAIbLHOHN yciyru, B CO/I «Jlemoy.

Cpox mpuHSATHSA peuieHus: O MpeaocTaBiieHnd (00 OTKa3ze B MPEIOCTaBICHUN)
MYHUITUTIATBHOM YCIYTU COCTaBIsAe€T 7 pabouumx JHEH, HCUUCISAEMON C JaThl
nosyueHus JlemapraMeHTOM 3asiBICHUS O IPEJOCTABICHUH MYHHUIUIIATbHON YCIYTH.

19.5. KputepueM npuHITHS pEIIEHUS SABISETCA OTCYTCTBHE OCHOBAaHUM ISl
OTKa3a B NPEJOCTABICHUH MYHULIUIIAJIbHON YCITYTH.

19.6. PesynbraTOM aqMUHHCTPATHUBHOM MPOLEAYPHI SBISIETCS PETUCTPaALUs
JTOKYMEHTa, cojiepxaniero uHdpopmanuio o0 opraHusanuu oOpa3oBaHus JHOO
yBEJOMIIEHUS 00 OTKa3e B MNpeaocTaBieHMH HuH(opMmanuu 00 oOpa3zoBaTeIbHOM
OpraHu3alMH.

19.7. Cnocob6 Qukcauuu pe3ynbTara aIMUHUCTPATUBHON MPOUEHAYPHI:
perucTpanus J10KyMeHTa, coJieprkaiiero nHpopMaiuro o0 opraHusanuu 00pa3oBaHus
WIN yBeJOMIIEHHUS 00 OTKa3e B MPEJOCTABICHUH HHpopManuu o0 oOpa3oBaTeIbHOM
opranuzanuu B COJI «/emo».

20. IIpenocTraBiaeHue pe3yJbTATa MyHHIUNAJIBHON YCIYIH

20.1. OcHoBaHMEM /ISl Hayaja BBINOJIHEHUS aJIMHHHCTPATUBHOW MPOLIETYPbI
saBusgercss  3apeructpupoBanHbii B COJl  «JAEJIO» nmokymeHT, coaeprKamui
uH(popmaluo 00 00pa3oBaTENbHOW OpraHU3aluy JUOO YBEIOMJIEHHUS 00 OTKa3e B
npeaocTaBieHud HMHpopMaluu 06 00pa3oBaTeIbHON OpraHu3aIuu.

20.2. Pe3ynbrar npenoCTaBICHUS MYHHUIMOAIbHOW YCIYIM MOXET ObITh
IPEIOCTABJIEH MO BBIOOPY 3asIBUTEINS, BHIPAXKECHHOM B 3asBJICHUH O MPEJOCTABICHUU
MYHHULIMINIAJIBHONW YCIYTH NpHU JIMYHOM oOpaimieHuu B JlemapTaMeHT, 31eKTpOHHOU
IIOYTOM WJIHM ITOYTOBBIM OTIIPABJICHUEM B aJIpeC 3asiBUTEIIS.

Cpok mpenocTaBlIeHHs 3asBUTENIO pE3yJibTaTa MYHULHINAIBHON YCIyTH
cocTaBisieT 2 pabouyux [JHs, HUCUYHCIAEMBIX CO JHS MPUHATHS pEIIeHUus O
IPEIOCTAaBICHUN MYHUUMNAIBHON YCIyrd Jnbo 00 OTKaze B MPeIoCTaBIICHUS
MYHHUIUIAIBHON yCIIyTH.
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[IpenocraBnenue pesyiabTaTa MyHUIUIAIBHOW YCIYTHU MO BBIOOPY 3asiBUTENS
HE3aBUCHUMO OT €ro MECTa JMKUTEIbCTBA MOXET OCYIIECTBIATHCS IMOYTOBBIM
OTIPABJIECHUEM. [TonyyeHre JOMOJIHUTENBHBIX CBEICHHM OT 3asBUTENS HE
IPEAYCMOTPEHO.

20.3. KpurepueM MpUHATHS PELIICHHI 10 aJMUHHUCTPATHBHON MpPOLEaype
ABJIIETCS PETUCTpalusl JAOKyMEHTa, cojaepkaiiero uHpopmanuioo o0 opraHu3aliu
oOpazoBanusi OO yBEJOMIIEHHUS OO0 OTKa3e B MPENOCTABICHHH WHOOpMAIUu 00
00pa3oBaTEIbHON OpraHU3aluH.

20.4. Pe3ynpTaToOM BBINOJHEHHMS AIMHHUCTPATUBHOW NPOLENYPHI SBIAECTCS
HampasiieHUe (BblJada) JOKYMEHTa, CoJepKallero MHpopmanuioo 00 OopraHU3alMH
oOpazoBaHusi 100 yBeJOMJIEHHUS OO0 OTKa3e B MPEJOCTABICHHM WH(MOpMauu 00
00pa3oBaTenbHON OpraHu3aluu, 3assBUTEINIO.

20.5. Cnoco6 ¢ukcauu pesynbTaTa aAMUHUCTPATUBHON MPOLIETypbl: BHECEHUE
CBEJIEHMH O HampaBlieHUW (BblJaue) 3asBHUTENI0 JOKYMEHTa, COJEPKallero
uHpopManuio 00 opraHuzanuud oOpa3oBaHUsl JMOO  yBEJOMIJICHHS 00 OTKasze B
npeaoctaBieHun uHbopMmanuu o6 odpazoBatenbHOM opranuzanuu, B COJ « IEJIO»
U B )KypHaJ PETUCTPAIIMH OTIPABIISIEMBIX (BbIIaBAEMbIX) JTOKYMEHTOB.

21. IlepeyeHb aAMUHHUCTPATHUBHBIX MpoLeRyp (AeicTBHIN)
IPH MPEAOCTABJICHUH MYHUIUNIAJIBHOM YCJIYITH B JJICKTPOHHOU popme

21.1. IIpenocTaBieHre MyHULIUTTAIIBHOW YCIIYTH BKJIIOUAET B CEOs CIEAYIOLIUE
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

IIPUEM U PETUCTpalUsl 3asBJIICHUS O MIPEAOCTABICHUN MYHUIIUITAIIBHOW YCIyTH
B 2JICKTPOHHOU (hopme.

21.2. JanpHeliee NpeIoCTaBICHUE MYHUIIUIIAIBHON YCIYTH OCYILECTBIISIETCS
B MOPSIJIKE, PEyCMOTPEHHOM nojpasiesiamu 22, 23 HACTOMIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

21.3. IIpengocraBieHue pe3yapTata MyHUIIMIAIbHON YCIIYTH B 3J1EKTPOHHOMN
dbopme He TTPEayCMOTPEHO.

22. IlpueM U perucTpanus 3asiBJeHHs O NPeI0CTABJICHUHA
MYHUIMIIAJIBHOH YCJIYI'H B JJIEKTPOHHOM (popMme

22.1. OcHoBaHueM UIsl Hadajga aJIMUHUCTPATUBHOW NPOLEAYPBI SBISIETCS
nojaya 3asBICHUS O MPEJOCTABICHUM MYHHMLIMOAIBHOW yCIyrM B  ajpec
Jenapramenta ¢ ucrnonp3zoBanueM EIITY.

22.2. JomxHOocTHOE IO JlenmaprameHnTa, OTBETCTBEHHOE 3a MPEIOCTABICHUE
MYHUIIMOAIBHOM  yCIyr¥, [PUCBAaWBaeT  3asABJICHUI0O O  MPEJOCTABICHUU
MyHUIIMNANbHOU yciyru craryc «Ha paccmoTpenun», B cucteme o0pabOTKH
ANEKTPOHHBIX (QopM (Hasiee - uHOOPMAIMOHHAS CHUCTEMa), paclieyaTbiBaeT M
nepenaeT 3asBJICHUE O MPEJOCTABICHUM MYHUIIMIIAIBHON YCIYTH JIOJKHOCTHOMY
muny JlemaptaMeHTa, OTBETCTBEHHOMY 3a IPUEM M PETHCTPALMIO 3asBJICHUN U
oOpaIeHui.
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22.3. UndopMmanus o ctaryce 3asBICHHS O MPEIOCTABICHUH MYHHUIUTIATLHON
YCIIYTYM aBTOMATHYECKH MepeIaeTcs B TUUHBIN KaOuHeT 3asputens Ha EINTY.

22.4. JomwxHOocTHOe IO JlemaprameHTa, OTBETCTBEHHOE 3a MPUEM U
PETUCTpALMIO 3asBJICHUN U OOpalieHui, PErucTpUpyeT NPHUHATOE 3asBICHHE O
IIPEAOCTABICHUNA MYHULMUIIAIBHOW YCIyI'M IIyT€M [PUCBOCHUSA 3asBICHUIO O
IPEAOCTABICHUNA MYHULMIIAIBHONW YCIyT'M IIOPSAKOBOIO HOMEpA U IIEpenaeTcs
npeacenarento [lemnapraMmenTa Al pacCMOTPEHMS M HalloKeHus pesoonuu. Ilocie
paccMOTpeHHst mpexaceaarenem JlemapramMeHTra  3ampoca O IPEAOCTABICHUU
MYHULANIAIBHON YCIYTH TNEepefaeTcs JOJDKHOCTHOMY JIMIY, YKa3aHHOMY B
PE30JIIOIUH, HA UCIIOITHEHNE.

MakcuMalIbHBIM ~ CPOK  BBIIIOJIHEHWS ~ QAMUHHMCTPATUBHOM  IPOLIENYPHI
coctasiseT 30 MUHYT.

22.5. KpureprueMm NpUHATHS PELICHHS SBIIAECTCS IOCTYIUIEHUE 3asBICHHUS O
IPEAOCTABIEHUN MYHUIIMNIATBHON YCIIYTH.

22.6. Pe3ynbTaToM BBINOJHEHUS AJIMUHUCTPATUBHOW MNPOLEIYPHI SIBISIETCS
IIPUEM, PETUCTpALMs 3asBIICHUS O MPEJOCTABICHUM MYHUIUIIAIBHOW YCIYId B
UHOOPMAIITMOHHOW CHCTEME U HalpaBJICHHE 3asBICHUS O MPEJOCTABICHUU
MYHULIANIAIBHON YCIyI'M Ha HCIIOJHEHHE MOJDKHOCTHOMY JMLy Jlemapramenra,
OTBETCTBEHHOMY 32 IPEJOCTABICHUE MYHULMITAJIBHON YCIYTH.

22.7. CnocoboM ¢Qukcanuu WCTOIHEHUS aJIMHHUCTPATUBHOU TMPOIEAYPHI
SABJISICTCA PETUCTPALMS 3asBICHHUS O IPENOCTABICHWH MYHULMWITAIBHOW YCIYyI'M B

COJ1 « IEJIO».

23. Ilopsigok OCylIeCTBJICHHUSA B JIEKTPOHHOH opme
aJIMHMHHMCTPATHBHBIX Npoueayp (aeicrBuii)
B COOTBETCTBHH C MOJIOKeHUAMH cTaThbu 10 PenepanbHoro 3akona Ne 210-d3

23.1. ®opmMupoBaHHE 3ASBICHUS 3aSBUTENIEM OCYILIECTBISETCA MOCPEICTBOM
3aMoJHEHUs1 AJEeKTpoHHOU ¢opmbl 3asBienus Ha EII'Y 06e3 HeobOxomumocTu
JOTIOJTHUTEJIPHOM MOJ1auy 3asBJICHHS B KaKOK-TM00 HHOU (popme.

23.2. Bo3moxxHOCTh HampaBieHus 3asBiieHus depe3 EII'Y mpenocrasisiercs
TOJBKO 3asBUTEIISIM, 3apeructpupoBanHbiM Ha EIII'Y ¢ ucnons3oBanueM EnuHoM
cuctemMbl uaeHTuukanuu u ayrearudukanmun (nanee - ECUA).

Ecnu 3asBurens He 3apeructpupoBan Ha EIII'Y B kauecTBe monp3oBarens, eMy
HEO0OX0IMMO MPOWUTH MPOLEAYyPY perucrpanuu ¢ ucnosbzopanuem ECHUA.

[lepen 3amonHeHHeM 3JIEKTpPOHHOHN (opmbl 3asBiaeHus Ha EIIY 3asBurento
HEOOXOIMMO O3HAKOMUTBCS C MOPSAKOM MPEAOCTABICHNUS MYHHULMIAIBHON YCIIyTH,
MOJIHOCTBIO 3alIOJIHUTh BCE IMOJISI JIEKTPOHHOU (POPMBI.

23.3. ITIpoBepka c(hOopMHUPOBAHHOTO 3asIBJICHUSA OCYIIECTBIISIETCA
ABTOMATHYECKU II0CIE 3alOJIHEHUS 3asBUTENIEM KAXKJIOrO0 M3 IOJEH AIEKTPOHHOMN
dbopmnbl 3asBneHus. [Ipu BbIABICHHH HEKOPPEKTHO 3aMIOJIHEHHOTO MOJIsS AJIEKTPOHHOU
dbopMbI 3asBICHUS 3asBUTENb YBEAOMIISIETCA O XapaKTEpe BBISIBICHHOW OIIMOKU U
HOpsiIKE €€  YCTpaHEHUs  IOCPEJACTBOM  HMH(POPMAIMOHHOTO  COOOIIEHUs
HETMOCPEICTBEHHO B 3JIEKTPOHHOM (popme 3asiBICHMUSL.

23.4. ChopmupoBaHHOE U IIOJNHUCAHHOE 3asBJICHUE, W HHBIC JTOKYMEHTHI,
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yKa3aHHbIEe B Mojpaznene 18 HeoOXxoaumbie NI MPEAOCTaBICHUS MYHHUIUIIATBHON
yCIIyTHy, HarnpasJisaoTcs B Jlemaprament cpeacrsamu EINNY.

23.5 JlemaptamMeHT oOecleurMBaeT MpPUEM JIOKYMEHTOB, HEOOXOIUMBIX s
NPENIOCTaBICHUS MYHHUIMMNAIBHOW YCIyTd, M PETUCTpaAlUio 3asBieHHUS 0e3
HEOOXOIMMOCTH TIOBTOPHOTO TPEJCTABICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHUTETIE.

23.6. llpemocraBieHue MYHUIMIAIBHOW YCIYTM HAYMHAETCI C MOMEHTA
noyyueHust JlemapraMeHTOM 3JIEKTPOHHOTO 3asBiCHUsI. byMakHast KOMUs 3asiBIICHUS
pacrieuaTbiBaeTcsl clenrainucToMm JlemapramMeHTa W3 TNPUHUMAIONIEH 3asiBICHUE
UH(OPMAIMOHHOW CUCTEMBI.

23.7. JomxHocTHOE nIo JlenmapramenTa, OTBETCTBEHHOE 3a MPEIOCTABIEHUE
MYHULUNAIBHOW yciyru, B TedeHue 30 MUHYT B HHQPOPMAIMOHHON CcHUCTEME
MPUCBAMBAET 3asBJICHUIO O MPEJOCTaBICHUM MYHUIMNAIBHOW yciyru craryc «Ha
paccmoTpenun». HWHdopmanus o craryce 3asBIEHUS O INPEIOCTaBICHUU
MYHULIUTTAIBHOM YCITYTH MIEpeaaeTcs B JUYHBIN KaOuHeT 3asputens Ha EINTY.

23.8. PesynbraT mnpenocTaBieHUS MYHHULUNAIBHON YCIYTM 1O BBIOOPY
3asBUTENST MOXKET OBITh HaIlpaBJieH MO MouTe B (GopMe JIOKyMEHTa Ha OyMa)KHOM
HOCUTEJIE, HAIpaBJIEH IO SJEKTPOHHOW IOYTE€ B BUJE CKAaHUPOBAHHOW KOMHUHU
JIOKyMEHTa, BBIJIaH B (popMe JOKyMeHTa Ha OyMa)KHOM HOCHUTEJIE 3asBUTEIIO Ha
PYKH.

23.9. B ciiyyae BbIOOpa 3asiBUTEJIEM IOJIYUYEHUS pe3yJbTaTa MPEJOCTaBICHUS
MYHULUNAIBHON  YCIYIM 1O O3JIEKTPOHHOW TMOYTE€ JOKYMEHT, COJEp Kaluil
uH(popmaluo 00 opraHuzaluu oOpa30BaHUsA, HAINPaBJISETCS B TE€UEHHE 2 pabodyux
nHer co gHsa peructpauun B COJ  «AEJIO» JOKYMEHTa, COIepKalero
uHpopMaiio 006 00pa3z0BaTEIbLHON OpPraHu3allvM, MO aAPecy AJIECKTPOHHOW MOUTHI,
yKa3aHHOMY B 3asBJICHMM O TMPEJOCTaBICHUM MYHHIUIAIBLHONW yciyrd. B srtom
cllyyae pe3yJibTaT MPeA0CTaABICHN MyHULIUIIAILHON YCIyTd Ha OyMa>KHOM HOCHUTEIE
3asIBUTEIIIO HE TPEAOCTABISAETCA.

24. Ilopsiaok McnpaBJieHUs TONMYLIEHHBIX ONMEYATOK U OIIUOOK
B BbI/IAHHBIX B pPe3yJIbTAaTe MPeI0CTABJICHUS MYHUIMIIAJIbHOMH YCIYyTH
AOKYMEHTAaX

24.1. B cnywae BBISBICHUS 3asBUTEIIEM B BBIJIAHHBIX B pE3yJbTare
IPEIOCTABICHUS MYHULUIIAIBHON YCIyrd JOKYMEHTaX OINEYaToK M (WIM) OMHOOK
3asBUTENb MNpeicTaBisieT B JlemaprameHT 3asBiieHHE 00 MCHPABICHUHM TaKUX
ornevyaToK U (W) OIInOoK.

3asBieHue 00 UCIpaBICHUH JOMYLIEHHBIX OMEYaTOK U (WJIK) OIIMOOK JAOJIKHO
coJiepKaTh CIIEYIOUIUE CBEACHUS:

HauMeHoBaHue Jlemapramenta u (W) GaMuIUo0, HUMS, OTYECTBO
JOJKHOCTHOTO Jiunia JlemapraMeHnTa, mpe0CTaBIsIONIer0 MyHUIIMITAIBHYIO YCIIYTY;

baMIiIo, UM, OTYECTBO (IIPU HATUYHMH) 3asIBUTEIS;

KpaTKO€ ONHUCaHWE ONEYaTKW WM OMHUOKKM B BBIJAHHOM B peE3yibTaTe
PEAOCTABICHUS MYHUIUIIAIbHON YCIYTHU JOKYMEHTE;
c1oco0 MOJIy4eHHs UCIIPABICHHOIO JOKYMEHTA;
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JaTy TOAMUCAHUS 3asiBJICHUS, MOJIMKUCh, a Takke (HaMUINI0, UHUITUATIBI JIUIIA,
MOAMMUCABIIETO 3asIBJICHUE.

K 3asBnenuto npusiararoTcsi JOKYMEHTHI, ONEeYaTKU U (W) OMIMOKU KOTOpBIE
MOJJIEKAT UCIPABJIEHUIO.

Henaprament, B TeueHue 1| pabouero JOHA CO JHSA TOCTYIUICHUS
COOTBETCTBYIOIIETO 3asiBJICHUS MPOBOAUT TMPOBEPKY VYKA3aHHBIX B 3asBICHUU
CBEJICHUI, OCYIIECTBIISICT UCIIPABIICHHE TAKUX OIMEYaTOK U (WJIH) OMIHOOK B CPOK, HE
npeBblatomuii 3 pabouux JHeM co [AHS moctymieHuss B JlemaprameHT
COOTBETCTBYIOIIETO 3asiBJICHUSA, U B TeueHue 1 pabouero IHs MepenaeT 3asiBUTEIIO
UCIIPABIICHHBIN IOKYMEHT CIIOCOOOM, YKa3aHHBIM B 3asBJICHUU.

B ciyuae oTCyTCTBUSI OmedaTok W OIIMOOK B BBIJAHHOM B peE3yJbTare
MpPEeAOCTABICHUS MYHUIUMAIBHOW yCIIyre JOKYMEHTE, cojiepkaiieM HHGOPMAaIUIo
00 opra"uzanuu oOpa3oBaHUsA, JOJDKHOCTHOE JuIllo JlemaprameHTa, OTBETCTBEHHOE
3a MPEeIOCTaBICHUE YCIYTH, MTUCbMEHHO COOOIIAET 3asBUTENI0 00 OTCYTCTBUU TaKUX
OMeYaToK M OMMOOK B CpOK, HE MpeBbIIAIONIMN 5 pabouux gHEH cO JHA
MOCTYIUJICHUS 3asiBJICHUS 00 UCIIPABICHUH ONEYaTOK U OIIUOOK.

PesynbTaTom aIMUHHUCTPATUBHOMN Opoleaypbl  ABJISIETCA  BblAada
(HampaBJI€HUE) 3asIBUTEIIO HMCIPABICHHOTO B3aMEH paHEe BBIJAHHOIO JTOKYMEHTAa,
SIBJISIFOIIETOCS ~ PE3YyJbTaTOM MPEAOCTABICHUS MYHULMNAIBHOM YCIyTH WU
coo0rieHre 00 OTCYTCTBUM TaKUX OMEYATOK U (MJIH) OITHOOK.

IV. OCOBEHHOCTH BBIITIOJIHEHUSI AIMUHUCTPATUBHBIX
IPOILIE/YP
(IEUCTBUI) B M®I]

25. UcuepnbIBaOLIUIl epedyeHb A/IMUHUCTPATHBHBIX NMPOLIEAYP

25.1. TlpenocraBieHre MYHHUIIMIIAIBHONW YCIYTH OCYIIECTBIISIETCS B JHOOOM
CTpyKTypHOM moapaszaeiienun M®II, pacnosioxkeHHOM Ha Tepputopud Jluneukoun
00JacTH, B COOTBETCTBUM C HOPMATHBHBIMU TMPABOBHIMU aKTaMU U COTJIAIIICHUEM O
B3aUMOJEHCTBUU MEXKY 00JIaCTHBIM OIO/I>KETHBIM YUPEKICHUEM
«YTIOJTHOMOYEHHBIN MHOTO()YHKIIMOHATTBHBIH LIEHTP MPEIOCTaBICHUSA
FOCYJIapCTBEHHBIX W  MYHUIUNAIbHBIX  yciayr Jlumenkoit — obmactu» U
agMUHUCTpanuel ropona Jlumenka wu  BikiIoyaeT B ce0d  cIeAyrolIMe
aJIMUHHUCTPATUBHBIE IPOLIEAYPHI, BoINOIHAeMble MDLI:

- UMH(OPMHUPOBAHME 3aSBUTENS O MOPSAAKE OpraHU3alMUHU MPEIOCTABICHUS
MYHUIUIIAIBHON yciayru B MOLI, 0 Xx01e BBITOIHEHUS 3asBJICHUS O IPEAOCTABICHUN
MYHULHANAIBHON YCIYrd, MO HWHBIM BOIPOCAM, CBSI3aHHBIM C IPEIOCTABICHUEM
MYHUIMIIAIIBHON YCIIyI'M, a TaKXe KOHCYJbTUPOBAHUE 3aABUTEISI O MOPSAKE
OpTraHU3aAMH IPEIOCTABICHUS MyYHUIUTNIATbHOM yciyru B MDL;

- IPUEM 3asIBJICHHUS 3asIBUTENS O IPEAOCTABICHUHA MyHULIMIIAIBHOU YCIIYTH;

- mepeaaya 3asBJICHUS 3aBUTEIA O MPEIOCTABICHUU MYHULIMIIAIBHON YCIIyTH
n3 M®I] B [lemaprameHT.
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26. UndopmupoBaHme 3asiBUTE/IA 0 MOPSAJAKE OPraHU3aAlUN
NMpeJoCTaBJIeHU MYHUIMNAJIbHOU yciayru B M®II, o xoxe BbINOJIHEHUA
3asiBJICHUSA O MPEAOCTABJICHNM MYHUIIUIIAJIbHOM YCJIYIH,

10 HHBIM BOIIPOCaM, CBSI3AHHBIM C MPeI0CTABJIeHHEM MYHUIIUNIAIBLHOM
YCJIYI'H, a TAKKe KOHCYJIbTHUPOBAHUE 3aABUTEJISA O NOPSAKe
OPraHU3alUM NPeI0CTABJICHUA MYHHIUNIAJIBbHON yeayru B MPI]

26.1. OcHoBaHUEM JjIsl Havalla BHIMIOJIHEHUS aMUHUCTPATUBHON MPOLETYpPbI
ABIIIETCS OOpallleHue 3asBUTENS, €r0 YIMOJIHOMOUYEHHOTO MPEACTABUTENS B IIEIAX
IPEAOCTABIEHNS MyHHUIUIIAIbHON ycinyru B MOIL.

NudopmupoBanue 3asBUTENS O TMOPSAKE OPraHu3aluu IPEJOCTaABICHUS
MyHUIMnanbHou ycimyru B M®I] ocymectBasiercs padbotHukamu MOL npu nuyHom
npueMe, a TaKXKe C HUCIOJIb30BaHMEM HH(GOPMAILIMOHHOIO CTEHJAa, Ha KOTOPOM

pasmeniaercas  uHopManms, yKazaHHas B TOyHKTe 3.3 HACTOSIIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA.
NudopmupoBanue ocymecTBisier  corpyaHuk — MOII. 3asBUTEINIO

peIocTaBisieTcss nHOpMaIus:

- 0 HAUMEHOBAHUM OpraHa, OTBETCTBEHHOIO 3a IIPEJOCTABIICHUSA
MYHHIUITAIBHON YCIIYTH;

- 0 IIOPSIAKE U CPOKE NMPETOCTABICHNUS] MyHULIUIIAIBHON YCIIYTH;

- 00 “cuyepnbIBalOUIEM MIEPEYHE JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMM IIPABOBBIMH AKTAMM I MPEIOCTABICHUS MYHHLIMIAIBHON YCIIYTH,
NOJIeKAIIMX MPEICTABICHUIO 3asiBUTENEM, CIIOCOOBI UX MOJYYEHHUS 3asIBUTEIEM, B
TOM YHCIIE B AJIIEKTPOHHOUN (opMe, MOPSIIKE UX MPEACTABICHHUS;

- O pe3ylbTaTe MPENOCTABIEHUS MYHULUIIAIBHOW YCIyI'H, HOPSAKE
NPEACTABICHUS]  JOKYMEHTA,  SBJISIIOIIETOCS  PE3yJbTaTOM  INPEIOCTABIICHHS
MYHHUILUIIAIBHON YCIIYTH;

- 00 McuepnbIBaIOLIEM MepeyHe OCHOBAHUM JIJIsl MPUOCTAHOBIICHUS WM OTKa3a
B IIPEIOCTABICHUN MYHULMIIAIBHON YCIYTH;

- 0 XOJI€ BBINOJIHEHUS 3asBJICHUS O IPEAOCTABICHUN MYHULIUNIAIBHON YCIIYTH;

- 0 rpaduxe padboTsl MOILI;

- 10 HHBIM BOIIPOCaM, CBSI3aHHBIM C MPEJOCTABICHUEM MYHULUNAIbHOU
YCIYTH.

MakcuMaNbHBIM CPOK BBINOJHEHHS aJAMUHUCTPATUBHOM mpouenypsl - 15
MHHYT.

26.2. KpurepueM NpHUHATUS PELICHUH 10 AaJAMUHUCTPATUBHOW IpOLEAype
ABISIETCSl OOpallleHue 3adBUTENs 3a HWH(OpManuend o TOpsIKe OpraHu3aluu
MPENOCTABJIEHNUS MyHULMIIAIBbHOU yciryru B ML, 0 X0/1€ BbINOJIHEHUS 3asBJIEHUS O
NPEAOCTABIEHUNA MYHMIMIIAJBHON YCIYTH, [0 HMHBIM BOIPOCAM, CBS3aHHBIM C
IIPEIOCTABICHUEM MYHULIMIIAJIBHOU YCIYTH, & TAKXKE 3a KOHCYJbTAllMEW O MOPSAKE
OpraHMU3alMH PEIOCTABICHUS MyHUIUTNIAIbHOM yciryru B MOLI.

26.3. Pe3ynbTaToM BBINOJHEHUS AJIMUHUCTPATUBHOW MNPOLEIYpPHI SIBISIETCS
OpEeJOCTaBICHUE  3asABUTENI0 HMHPOpPMAIMM M  KOHCYJIbTAalUd O  MOpsJKE
IIPEIOCTABJIEHNS] MyHULIMIIAJIBHOW YCIIYTH.
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26.4. Cnoco6 ¢ukcauuu pesyiabTara aAMUHUCTPATUBHON MPOIETYPHI:
peructpanus OOpalieHHusl 3asSBUTENS B aBTOMATHU3WPOBAHHON HWH(OPMAIIMOHHOM
cucreme MOI] (nanee - AUC M®DII).

27. llpuem 3asiBJICHUS O MPEAOCTABJICHNH MYHUIIUNIAJIBHOM YCJIYTH

27.1. OcHoBaHueM JUisi Hayaja aJMUHUCTPATUBHOW MPOLIEAYPHI SIBISIETCS
oOpamienne B MOIL] 3adBUTENs WM €ro yHOJHOMOYEHHOI'O MPEACTABUTENS C
3as1BJICHUEM O MPEJOCTABICHUU MYHULHUIAJIBHON YCIYIM M UHBIMH JOKYMEHTAaMH,
HEOOXOAMMBIMHU ISl IPEIOCTABICHUS MyHHUIIUIAIBHON YCIIyTH.

Cnenuanuct (COTpyaHUK, paO0THUK) M®I] BBITIOTHSET ChAEayIOUIMEe TeHCTBUS:

- YJIOCTOBEpSIET JMYHOCTh 3asBUTENsA, B Clydae OOpalleHHs OT HWMEHU
3asBUTENS  YIOJHOMOYEHHOIO TMPEICTAaBUTENsA, JIMLO, [OJAloIee 3asBICHUE,
OPEABbABISET  JIOKYMEHTBI, TOATBEPXKIAIOIIME  TOJTHOMOYHUS  MPEACTABUTEIS
3asBUTEJISI B COOTBETCTBHUM C 3aKOHOIaTeNIbCTBOM Poccuiickoit @enepanuu;

- IPOBEPSIET MPEACTABICHHOE 3asBJICHUE O MPEAOCTABICHUNA MYHUIUIIAIbHON
YCIYTH W WHBIC JOKYMEHTBI, HEOOXOAMMBIC ISl MPEIOCTABICHUS MYHUIUTIATHLHOM
YyCIyI'M, a TaKkKe HX KOMIUIEKTHOCTh Ha COOTBETCTBHE C IozpaszaeiioMm 18
AJIMUHHCTPAaTUBHOTO PETIAMEHTA;

- IPU YCTAHOBJIEHUU HECOOTBETCTBUS IMEPEUYHS TOKYMEHTOB, YKa3aHHBIX B
nozapasnene 18 AJMUHUCTPaTUBHOTO pErNIAMEHTa, CHELUAIHUCT (COTPYIHUK,
pabotauk) M®I] yBenomiisieT 00 3TOM 3asiBUTEIIS;

- B Clly4ae TMPEJOCTABJICHHS 3aABUTEJIEM MOJIMHHUKOB JOKYMEHTOB,
MPEyCMOTPEHHBIX 4acThio 6 ctaTthu 7 DenepanbHOro 3akoHa ot 27 utosig 2010 r. Ne
210-®3 «O6 opraHuzauuy MNPEAOCTABICHUS] TOCYIAPCTBEHHBIX M MYHUILIMITAJIbHBIX
yciyr», uX OecljlaTHO€ KOMMPOBAHME U CKAaHUPOBAHHME  OCYILECTBIIAETCS
CHEIUATUCTOM  MHOTO(QYHKIMOHAIBHOTO  IIEHTpPa, IIOCJIE€ YEro OpUTHUHAIIBI
BO3BpallaroTcs 3asBuTeNto. CrenuanucT, W3roTaBIMBAKOUIIMNA KONUU JTOKYMEHTOB,
BBITIOJIHAET HA HUX HAJANUCh 00 MX COOTBETCTBUM MOJUIMHHBIM 3K3EMIUISpaM,
3aBepsieT CBOEH MOANUCHIO, & TAKXKE YKa3bIBAET CBOIO (PaMMINIO, UMSI, OTYECTBO.

Cnenuanuct (COTpyaHUK, paboTHHK) M®DI[ ocymecTBisieT perucTpauio
3asBJICHHS O MPEIOCTABICHUU MYHHUIUIAIbHON yciyru 3assutens B AIC M®I] u
BBIJIAET 3asBUTEIIO0 PACHUCKY B IOJYYEHHHM JOKYMEHTOB C YKAa3aHUEM IE€pEUHs
IPUHATHIX JOKYMEHTOB, JaThl U BPEMEHHU UX MPEIOCTaBICHUS.

MakcuMalIbHBIM CPOK BBINOJHEHHUS aJAMUHUCTPATHUBHOM mpouenypsl - 15
MUHYT.

27.2. KpurepueMm NpUHATHS PELICHHS SBIIAETCS IOCTYIUIEHUE 3asBICHUS O
IPEIOCTAaBICHUN MYHUUHUIIAIBHON YCIYTH U UHBIX JTOKYMEHTOB, HEOOXOAUMBIX IS
[PEI0CTaBIECHUSI MyHUIIUTIATBHOM YCIYTH.

27.3. Pe3ynbTatoM BBINOJHEHUS AJIMUHUCTPATUBHOW MNPOLEIYPHI SIBISIETCS
IIPUEM 3aSIBJICHUS O MPEIOCTABICHUN MYHUIUIIAJBHONW YCIYTH U BblIaua 3asiBUTEIIIO
paclHCKUA B MOJYYEHUU 3aABJIICHUS O NMPEAOCTABICHUNM MYHUIMIAIBHOW YCIYTH C
yKa3aHUEM JAThl €r0 MOCTYILICHUS.

27.4. Crnoco6 ¢ukcanuu pe3yJbTara aJIMUHUCTPATUBHON MPOIECAYPHI:
perucTpanus 3asBJICHUS O MPEIOCTaBICHUN MyHUlUnaibHou ycayru B AC MOLI.
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28. Ilepenava 3asiBJICHUS U KOMILIEKTA JOKYMEHTOB
u3 M®II B /Ilenaprament

28.1. OcHoBaHueM /uisi Hayaja aJIMHUHUCTPATUBHOW MPOLIEAYPHI SIBISIETCS
HAJIMYKE IPUHATOrO 3asBJICHUSA O IPEIOCTABICHUN MYHHUIMIIAIIBHON YCIYyT U WHBIX
JOKYMEHTOB, HEOOXOIUMBIX JJIs1 TPEIOCTABIICHUSI MyHUILIUIIAIbHON YCITyTH.

28.2. M®II popmupyetr n nepeaaet B JlemapraMeHT KOMIUICKT JOKYMEHTOB
Ha OyMakXHOM HOcuTene Kypbepckoit ciryx6oit M®DII. Corpyaank M®IL] dpopmupyer
ONMCh Ha IIepeaBacMble KOMIUIEKTbI JOKYMEHTOB B JlemapramMeHT B IBYX
JK3EMIUIIPAX.

MakcuMalIbHBIM CPOK BBINOJIHEHUS AaJAMUHUCTPATHUBHOM MPOLEAYypHl — B
TE€YEHUE HENIEIIN, HE MO3/IHEE MATHULIBI, C MOMEHTA IpUEMa 3asBICHUS.

28.3. Kpurepuu npuHATHS pemieHus: (OpMHUpPOBAHME U  MOATOTOBKA
KOMILUIEKTOB JOKYMEHTOB JIJIsl OTIIPAaBKU B [[ermaprameHT.

28.4. Pe3ynpraTtoM aJIMUHUCTPATUBHOM MpPOLENYpHl SBISETCS Mepenada
3asBJICHUS 3asIBUTENIS U KOMIUIEKTA TOKyMeHTOB u3 M®I] B JlenapTaMeHT.

28.5. Cmoco6 ¢ukcanuu pe3yjbTrata aJIMUHUCTPATUBHON IMPOIEAYPHI:
NOANMUCAHUE ONUCH KOMIUIEKTa TOKYMEHTOB, BHEceHue cBenennii B AUIC M®II,.

C.B.benposa



